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Our Mission and Aims

RELATIONSHIPS\ RESPECT RESPONSIBILITY

Working together Fostering mutual understanding Developing selind others

MISSION STATEMENT:

To inspire our pupils within a supportive, caring environment to be lifelong
learners, enabling all pupils to realise their full potential and become tolerant
and confident adults.

Within our school, we aim:

i to ensure thatevery individual is valued within an inclusive learning environment;

i to enable pupils to achieve high levels of success in all of their activities and prepare
them for adult and working life;

i to provide a broad, balanced curriculum and extensive egtnaicular programme;

1 to encourage the personal, moral and spiritual growth of our pupils and to
encourage a sense of pride in being a member of the Grosvenor commamity

9 to build upon the partnerships between pupils, staff, parents, local and international
communities, so that everyone enjoys and benefits from their experience of
Grosvenor.

We welcome the support of parents/guardians, as well as other interested members of the
community, and invite them to contribute to the life of Grosvenor Grammar School

-
INVESTORS | o
4 ,} IN PEOPLE | Sver
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Contacting the School

TELEPHONE :028 9070 2777 All Stool Policiesre
FAX: 028 9079 7019 available, during office
' hours, from the School
Email: info@grosvenor.belfast.ni.sch.uk Office.
website : www.grosvenorgrammarschool.org.uk
WHOM TO CONTACT IN GROSVENOR Grosvenor Grammar Schoc
is a nutfree,
School Office 1 general enquiries kiwi-free and avocaddree
zone.
9 to report absences
7 school buses Tk_le safety_ and welfare of
visitors are important to us.
Miss N Hyndman T uniform enquiries
(Senior Teacher) _Senior School enquiries All visitors have a legal
Mr P Brunt ﬂ insurance enquil’ieS responsibility for thﬂ' own
: YR 20KSNAQ
Mr M Magill i Lost Property welfare and all incidents anc
. — accidents must be reported
Mrs C Sullivan i Examinations immediately to Reception.
Head of Year 1 pastoral/general studyelated
matters TheFIRE ALARN4 a high

pitched siren. If this should

i : sound, all persons must
Head of Department 1 academic/subjectelated matters leave the building by the

nearest exit and proceed to

the nearest assembly point
(playground or roadway

Senior Teachers 9 concerns other than the above within main car park)

Vice Principals

Principal
SECURITY
1 The school operates a visitor pass system for all visitors during office hours. All visitors,
including spectators at sports fixtures must, therefore, report to reception on arrival at
school.
1 CCTV is operational throughout the schpamises and grounds.
ACCESS

1 Access throughout the school for those with disabilities is assisted by a number of lifts and is
DDA compliant.
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The School Year 2017-18

PROVISIONAL DATES

Staff Training

AugustBank Holiday

Staff Training

First Term

Staff Training
Half-Term Holiday
Staff Training Day

Staff Training

Christmas Holidays

Staff Training
Half term Holiday
Staff Training
Staff Training

Easter Holidays

May Day Holiday

End of Year
N.B.

Thursday 24, Friday 25 August 2017 (no pupils to attend)
Monday 28 August 2017

Tuesday 29 August 2017

Wednesday 30 August 2017

(Year 8 only)

Thursday 31 August 2017

(Years 13 and 14 only)

Friday 1 September 2017

(All pupils)

Friday 27 October 2017 (No pupils to attend)
Monday 30- Friday 3 November 2017 (inclusive)
Monday 6 November 2017 (No pupils to attend)
School reopens on Tuesday 7 November 2017
Thursday 21 Decemb@017 (No pupils to attend)
Friday 22 December 20X/Tuesday 2 January 2018 (inclusive)
School reopens on Wednesday 3 January 2018
Thursday 11 January 2018 (No pupils to attend)
Monday 12- Wednesday 14 February 2018
Thursday 1%, Friday 16 February 2018

Monday 26 March 2018 (No pupils to attend)
Tuesday 27 March Friday 6 April 2018 (inclusive)
School reopens on Monday @ 2018

Monday 7 May 2018

School reopens on Tuesday 8 May 2018

Last day Friday 29 June 2018

These dates are provisional and may be subject to alteration
Additional Staff Training Days may be notified
There will be no school buses (and bus passes wib@etlid) on 30 & 31 August 2017
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Please note that these dates are provisional at the time of publication, and are
subject to change.

Main School Events 2017/18

OCTOBER Wed 11 School Prize Distribution, Orangefield
Presbyterian Chngh (1:30pm)
NOVEMBER Mon 20 Friends of Grosvenor AGM (6:15pm)
Thurs 23 & Fri 24 School Drama Production
DECEMBER Tues 12 /' N2t {SNBAOSz {dG® ! vy
JANUARY Wed 10 & Thurs 11 Open Nights (6:30p:00pm)
FEBRUARY Thurs 8 Talent Show7:00pm)
MARCH Mon 12 Open Night for prospective Year 13 entry
(7:00pm)
Wed 21 Spring Concert (7:00pm)
JUNE Tues 26 Junior Certificate Presentatidor pupils only

Your support would also be greatly welcomed each Saturday at our many sports fixtures.

Parent Meetings 2017/18

SEPTEMBER Mon 11 Year 14 UCAS & Finance Talk (5:00pm)
Mon 18 Year 13 A Level Information tgikcO0Opm)
Mon 25 Year 8 Parent/Form Tutor Consultations
[scheduled over 2 weeks]
Wed 27 Year 9 Information Evening (5:00pm)
OCTOBER Tues 3 Year 11 Information Evening (5:00pm)
Tues 17 Year 12 Parent Consultation (4:00{1©90pm)
NOVEMBER Wed 8 Yearl4 Parent Consultation (4:00p6100pm)
Thurs 16 Year 13 Parent Consultation (4:004h00pm)
FEBRUARY Tues 20 Year 12 Tree of Knowledge Parent Session

(4:00pm5:00pm) and

Thurs 22 Year 10 Parent Consultation (4:0041©90pm) &
GCSE Options Talk (6:006m80pm)

MARCH Wed 7 Year 11 Parent Consultation (4:00400pm)

Mon 19 Year 9 Parent Consultation (4:00100pm)
APRIL Tue 10 Year 8 Parent Consultation (4:00100pm)
JUNE Mon 18 New Year 8ntake Meeting (7:00pm)

Tues 19 Year 9 Careers Dé&yr pupils only

Wed 20 Year 11 Careers D&y pupils only
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Please note that these dates are provisional at the time of publication, and are
subject to change.

Formal Assessment and Reporting
2017/18

SEPTEMBER Start of Year Overview to the pupils in each Key Stage o
the target setting, study skills and
independent learning programmes.

OCTOBER Thurs 26 Years 13 and 14 Report Cdrdistributed

NOVEMBER Fri 10 Years3 ¢ 12 Report Cardslistributed

Mon 27¢ Fri 8Dec Years 814 Target Setting for Winter
Examinations during Registration
JANUARY Mon 8 ¢ Fril19 Year 12 Mock Examinations
Mon 15 ¢ Mon 22 Year 11 Winter Examinations
Mon 15c¢ Fri 19 Years & 10 Winter Examinations and Year
and 14 Mock Examinatiohs
FEBRUARY Fri 9 Years & 11 Report Cardslistributed
Tues 20 Years 12 14 Written Reports posted
Mon 26¢ Fri 16Mar Years 814 Reflection on outcomes in the
Winter Examinations durinBegistration
APRIL Fri 13 Years & 11 Report Cardslistributed
MAY Thurs 17 Mon 28 Year 11 Summer Examinatiéns
Mon 21¢ Mon 28 Years 810 Summer Examinatiohs
TBC Start of Public Examinations (GCSE & A Le
JUNE Mon4c¢Fri 15 Years 811 Reflection on outcomes in the
Summer Examinations during Registration
Mon 11 Return of Year 13 pupils
Tues 26 Years 811 Written Reports posted
AUGUST Thurs 16 Publication of AS & A2 Resllts
Thurs 23 Publication of GCSE Restllts

Please noteyour child will also participate in ongoing assessment and target setting during elass

time and we would encourage you to engage actively with your child in helping to review these
targets which are recorded in the student planner

The Report Card gradesd effort marks for November and April reflect the work of the entire
period (i.e. half term or full term) and will be based on Common Assessment Tasks
e.g. common homework, controlled assessments, class tests.

’Please note that the only homework sairihg the two weeks prior to Winter and Summer
Examinations will be revision homework.

®Certificates for External Examinations are usually available fronSeytember. All certificates not

claimed by pupils are returned to the relevant Examination Badthr two years.
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School Routines
1. DAILY TIMETABLE

1 Pupils may gain access to the school building from 8.00am via the Block B Pupil Entrance only;
pupils arrivingrom 8.25-8.40am may also use the central doors on the main spine.

9 Senior pupils who bring a car to school must park in the designated area sétlire car park
and can then use the access door to the Senior School Common Room.

91 Pupils should congregate in the Dining Area (Senior School Common Room/Study Area as
appropriate) or outside;

9 From 8.25am pupils may go to bag drop areas and/or lockers.

8.35 First bell: Pupils make their way to their Form Room
8.40 - 9.05 REGISTRATION & Form Time (at 8.50
School/Year Assembly)
9.05 - 9.40 Period 1
9.40 - 10.15 Period 2
10.15 - 10.35 Break
10.35 - 11.10 Period 3
11.10 - 11.45 Period 4
11.45 - 12.20 Period 5
12.20 - 12.55 Period 6 - Lunch : Years 1414
13.05 - 13.40 Period 7 - Lunch : Years 810
13.40 - 14.15 Period 8
14.15 - 14.50 Period 9
14.50 - 15.25 Period 10
2. LUNCH TIME

() Lunch may be eaten in the Dining Area, WMH (junior school, packed lunches) or at home.
(i) The EA School Meals Department operates a-fuligtioning kitchen and all meals are now
0221SR 2y &aAdGS -#andqXKQ A NS WA SI {2 a72casm@dphyinertINE A RS R
mechanism has been installed. This biometric system usesla@i® 2 F @2 dzNJ OKAf RQa&
GKAOK Aa y20 ai2NBR® . 2dzNJ OKAf R-UmVeriding 6 S | 6f S
al OKAySaQ 201 SR A ynthé ftSre dalhé thtriet. 1 YR A G A& K2 LIS
(i) Pupils wishing to go home for lunch must bring written permission from the parent(s)/
guardian(s) giving assurance that an adult will be present. This should be given to the Head of
Year. It will not normally begomitted for friends to accompany each other to a home.
(iv) Other than this, pupils must not leave the School grounds at break or lunch time, or at any
other time, without permission.

3. LOCKERS

Lockers are available for pupils. Requests should be thadegh Mr Magill. A £5 deposit is
required.

4. MOBILE PHONES
t I NByda FyR LlzLJAf&a INB NBYAYRSR 2F GKS al0Kz22f Qa
pupils do not bring mobiles to school, but if they do, the phone must be switched off (i.e.

completel, not just on silent) from 8.40am until 3.25pm. If the phone sounds at any time, or a
S OKSNJ RAA0O20SNE Al (2 0S agAGOKSR 2y 0¢A0K2dzi
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confiscate it and give it to a Vice Principal or Senior Teacher wheetvan essay. On the first such
occasion, the phone may be reclaimed by the pupil at 3.25pm; on subsequent occasions it will be
returned directly to the parent/guardian.

5. HOMEWORK POLICY & GUIDELINES ON STUDY

AIMS
w Homework supports the work of th@f  aa NR2Y o0& SyKFIyOAy3d LlzZAf aqQ
independently, by consolidating learning; and by preparing pupils for &edion success.

w Homework will be used to:
- contribute to quality learning and teaching;
- offer feedback to teachers and pupébout achievement;
- form part of the assessment process;
- contribute to the coursework components of some external examinations.
Recommended hours of homework per week:
Year 8: B.hours
Year 9: 6.0 hours
Year 10: 6.5 hours
Year 11: Q.5 hours
Year 12: 12 hours
Year 13: 12 hours (+ independent study in school)
Year 14: 15 hours (+ independent study in school).
STUDY HABITS & REVISION SKILLS
It is never too early to develop good stulabits and revision skills and doing so in junior school will
undoubtedly bear fruit as pupils approach public examinations in middle and senior school. Parents
play an important role in helping their sons and daughters by creating conditions at hoitie avk
conducive to study and revision. Here are some useful tips:
w Strike an appropriate balance between work, rest and play;
w Plan work: identify priorities and draw up a timetable;
w Study/revise in a quiet room with adequate ventilation anddigtractions (including no
background music);
Turn off mobile phone;
Take regular short breaks (at least every 40 mins);
Eat properly, drink lots of water and get enough sleep;
Everyone is differentdevise revision tactics which work best foetimdividual. Teachers will
help by suggesting a variety of techniques;
w Do not bottle up frustration and/or problems. Always talk to someone: family, friends, and
teachers. Any changes in behaviour should be noted.
SENIOR SCHOOL STUDY
Senior Schoolfters a very challengingput enjoyable 2 years. AS/A levels are a competition and
require constant dedication, seffiscipline, weldeveloped study skills, a high level of independent
study and deeper thinking/reasoning skills. In addition to the galrtgys above, the following
points should be heeded:
w 15 hours per week of independent study is the minimigvommendedor success;
w The balancing act between studies, exttaricular and outside activities/commitments
becomes even more acute with thA dz&i AN2 y Gtim2 jBbs.LBlarkidie jobs are strongly
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discouraged, particularly around examination time, and pupils (and their parents) should
consider the longerm benefits of shorterm sacrifices now;

w Remember; the Educational Maintenanceléwance (EMA) is intended to replace the job, not
supplement it;

w There is a strong link between success and good attendance. Absenteeism should never be
condoned by parents;

w As aresult of changes in legislation (relating to the consumption of dlcGhdd Protection and
0§SIFOKSNEQ NBaLRyaAoAfAGASAL0 LI NByGa akKz2dzZ R y2i
WF2NXI f RI-ghdSformdl gvéntd) fdripYear Group. Teachers are instructed
not to participate in any unofficial amgements made by pupils or their parents.

6. WHAT TO DO IF YOUR CHILD IS ABSENT FROM SCHOOL

The School has a legal obligation to monitor attendance and to inform the Educational Welfare

Officer of any repeated or protracted absences.

() Parents/Guardians are requested to telephone the School Office, preferably on the first day of
absence giving the name, Form (or Tutor Group) of their child with the reason and expected
length of any absence.

(i) Upon return to school a letter must bedught, on the day of return, from parent(s)/
guardian(s), stating the reason. This should be given to the Form Tutor.

(i) Parent(s)/Guardian(s) are asked to keep requests for absence down to a minimum, making
dental appointments etc. in the holiday peds or after school hours. If this is not feasible, as
much notice as possible should be given (in writing to the Head of Year), so that a refusal does
not create excessive disappointment or difficulty.

(iv) The School does not approve of family holiddysng term time.

(v) If a pupil is leaving school during normal hours, for any reason, he/she must sign out at the
School Office after having first obtained written permission from their Head of Year OR School
Nurse OR Head of School OR one of the \fioeipals OR the Principal.

7. WHAT TO DO IF YOUR CHILD IS LATE

Pupils arriving after 8.40 am must enter by the Main Entrance and ensure that: EITHER

(i) they are marked late in the Register by the Form Tutor; OR

(i) they report to Reception to explain ¢fir late arrival and obtain a latglip. This slip must be
presented to and signed by their first subject teacher and returned to Reception by 3.25 pm on
the day in question.

8. GAMES AND PHYSICAL EDUCATION

(i) Games are an integral and compulsory parthaf school curriculum. A proper medical
certificate must be obtained if a pupil is unable to participate on a continuous basis because of a
medical or physical condition.

(i) For temporary withdrawal from Games or PE, a note from Parent(s)/Guardiangsmu
brought, on each occasion, to the Head of Year (in the case of Games) or PE teacher.

(i) Many pupils are chosen to represent the School in team games, and selection is an honour and
must be treated as such. The School regards ist#0ol fixturesas important and believes that
they should be given precedence over other interests and commitments. These games may take
place on Saturday mornings.

(iv) Clothingg seeUniform Regulations (pagépband Policy Statement on Protective Wear in
Contact Spod (page 43).
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9. PUPIL TRANSPORT

(i) Those pupils cycling to school must leave their bicycle locked, in the appropriate place, and
have a note of its frame number. The School cannot accept responsibility for its safety.

(i) Those wishing to drive a car bring a moped or motecycle to school must bring written
parental permission to the Head of Senior School. They must park legally on the school grounds
and the vehicle must not be used at any time during the normal school day, without specific
permissia from an authorised member of staff.

(iii) 1t is School policy, in emperation withTranslink either to remove the bus passes of pupils who
seriously misbehave while travelling to or from School or, where available, to provide a pass for
an alternativeroute. Such individuals will also bear the costs of cleaning or replacing any
damaged property. We wish to protect the safety of our pupils while travelling, and reserve the
right to add other sanctions for such offersce

RELATIONSHIPRESPEGCTRESPONSIBILITY 10



School Policies

Please note that the policies included in this booklet are correct at the time of publicatiocieBoli
are updated on an ogoing basis and updated versions of policies are available on request from the
School Office.

1. PASTORAL CARE POLICY

1. WHAT IS PASTORAL CARE?

tFad2Nrtf OFNB A& O2yOSNYySR gAGK LINRPY2GAY3 LizLIA
fostering positive attitudes. Through the pastoral care arrangements and provision, a school
demonstrates its continuing concern for its pupils as individuals, actively encouraging them to

be secure, successful and fully participating members of the schddtawider community.

Pastoral care is also concerned with preparing pupils for the demands and challenges of adult

and working life.

2. THE IMPORTANCE OF PASTORAL CARE IN GROSVENOR

The importance placed on the pastoral care of our pupils is reflecteshthyembedded within
the Grosvenor Ethos:

RELATIONSHIPS RESPECT RESPONSIBILITY

Working together Fostering mutual understanding Developing self and others

OUR MISSION STATEMENT

To inspire our pupils within a supportive, caring environment to be lifeleagers, enabling all
pupils to realise their full potential and become tolerant and confident adults.

AIMS:

9 to ensure that every individual is valued within an inclusive learning environment;

9 to enable pupils to achieve high levels of success in #ikeafactivities and prepare them for
adult and working life;

1 to provide a broad balanced curriculum and extensive egtnaicular programme;

9 to encourage the personal, moral and spiritual growth of our pupils and to encourage a sense of
pride in being anember of the Grosvenor community; and

9 to build upon the partnerships between pupils, staff, parents, local and international
communities, so that everyone enjoys and benefits from their experience of Grosvenor.

Pastoral care is an integral part of the idn@ducational experience offered to our pupils and is not

I RAAGAY Ol SyidAadeéeod LG dzyRSN1LIAya SOSNER aLlsSod 27
own sake, but to enable pupils to achieve their potential.

Our Pastoral Care aim is

TOOFFER THE BEST POSSIBLE PASTORAL CARE BY PROVIDING SUPPORT AND GUIDANCE FC
PUPILS IN A CLIMATE WHICH IS CHARACTERISED BY GOOD RELATIONSHIPS AND MUTUAL
RESPECT.

RELATIONSHIPRESPEGCTRESPONSIBILITY 11



We strive to continue to create an atmosphere in Grosvenor where our young people:

feel secureand accepted in a safe environment;

know that they are valued as individuals;

are encouraged in their learning and develop a positive approach to study;
can grow in their selésteem, confidence and independent thinking;
develop seldiscipline and a seesf responsibility;

have the ability and knowledge to make informed career decisions;
develop a positive approach to leisure activities and healthy living

and where parents:

A are well informed;

A are reassured that their children are being educated gafe and caring environment; and
A have opportunities to act in partnership with the School.

3. SYSTEMS AND STRUCTURES TO ACHIEVE THESE AIMS

> > > > > > >

Pastoral care is gllervasive and fully integrated into the school curriculum and daily routines. All
staff (teachingand nonteaching) have an agoing responsibility to care for our pupils and
contribute to the caring ethos of our school. In addition:
1. a pastoral care structure is in place which identifies staff with particular specialised roles and
responsibilities;
2. ataught programme of studg Personal Development / Learning for Life & Wellas been
developed for all pupils;
3. aForm Period is in place for all Year 8 and Year 9 pupils.
4. a welldeveloped and comprehensive programme of Careers Education, InformatioreAdvi
& Guidance (CEIAG) is offered;
5. a wide variety of extraurricular activities is available; and
6. provision is made for enrichment opportunities in the wider community.

4. PASTORAL CARE STRUCTURE AND PERSONNEL

As illustrated below, Grosvenor has developed a formal Pastoral Care system where each pupil
belongs to a Form Class / Tutor Group under the direct care of a Form Tutodinated by a Head

of Year, supported by a Head of School, with the Vice Pririghstoral Care having overall
responsibility. A school counsellor, a Special Educational Needsdi@ator (SENCo), Assistant

SENCo and a Pupil Welfare Auxiliary (school nurse) also play vital roles in providing pastoral care to
our pupils.

VP i PASTORAL CARE

1
4 Pupd Welfare Aualary ‘)(\:\ulcr_ﬂ_-.-lbv
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4.1 Form Tutor
In Grosvenor, the Form Tutor provides the first and most immediate level of support and help for
pupils, with 25 minutes set aside at the beginning of each day to develop relationships in Form Time.

GThe Form Tutor is a key figure in the Paalt&ystem and should have a detailed knowledge of
the needs, emotional development, progress and academic attainment of each pupil in his/her
clasg 0/ 2YY2Y [ dzZNNX Odzt dzY D@BENRI yOS 2y (GKS tlad?z2

Depending on the age/educational stage, psiiave different needs. In order to provide the most
appropriate care, the pastoral structure and provision differ slightly between the year groups:

Year 8:

The school recognises this is an important year where some pupils can be daunted by the move
to granmar school. The pupils are the youngest and smallest; they have to move around much
more; they have to get to know more teachers and make new friends. The Form Tutor and Head
of Year are carefully selected and specifically trained to work with the Yaapi® and a full
Induction Programme is in place, beginning with a Year 8 Induction Evening In June before the
pupils start at Grosvenor.

Each parent/guardian is invited to an interview with the Form Tutor early in the first term and to
a Parent Consulten afternoon with subject teachers later in the year. To help pupils to settle in,
develop friendships and relationships with each other (as well as with their Tutor and Form
Prefects), a residential experience is currently offered to each class.

Year &upils will have a timetabled Form Period (35 minutes per week). This time has been
provided to allow the pupils to build relationships with the other pupils in their Form Class and
their Form Tutor and also to support the taught Pastoral programme.

Years9¢ 12:

Parents/Guardians have an opportunity to meet subject teachers in all year groups and are

invited to attend a careers/subject choice information evening for pupils in Year 10 and Year 12,

as well as being given the opportunity to attend theire®2d LISNBE 2y |t /I NESN&ER Ay
Information Evenings are also provided for the parents of pupils in Years 9 and 11.

Year 9 pupils will also have a timetabled Form Period (35 minutes per week). This time has been
provided to allow the pupils to bldi relationships with the other pupils in their Form Class and
their Form Tutor and also to support the taught Pastoral programme.

Any pupils who join the School in Yeai$2benefit from an Induction Programme established by
their Head of Yearand incl8dd | W6 dzZRReé a@daisSyQ G2 SyadaNB GKI G
life as easily as possible.

Years 13 & 14:

In Senior School, pupils aregeouped to encourage greater mixing and to help new pupils
integrate more easily. At the beginning of Yeard8|nduction Programme is in place to help
students make the transition to life in Senior School. Pupils in Years 13 and 14 have their own
accommodation where they study independently (under supervision) duringtintetabled

subject classes, and join tetper in the Common Room for break and lunch.

Parents/Guardians have an opportunity to meet subject teachers in both year groups, and are
also invited to attend a Higher Education information evening for students in Year 14. A Parent
Information evenings provided to the parents of pupils in Year 13.

RELATIONSHIPRESPEGCTRESPONSIBILITY 13



Specific Duties of all Form Tutors include

A promotion of the ethos of the school,

A delivering the pastoral scheme of work;

Aregistration and attendance monitoring;

A overseeing of the conduct and appearance atle individual in the class;

A monitoring of the progress and welkeing of each individual;

Afacilitating individual pupil targesetting exercises;

Aliaising with the Head of Year, subject teachers and parents regarding progress, behaviour of
each pupil;

A guidance with selbrganisation e.g. Student Planners;

Ainduction arrangements for new pupils joining the class;

Aaccompanying class to relevant assemblies and conducting class assemblies;

Aresponsibility for report completion and

Adealing with a variety of admisirative matters relating to the Tutor Group.

4.2 Head of Year
¢KS I'SFR 2F [ SINJKFa I 1Se& NRtS Ay GKS &a0Kz22fQ
channel of information, support and encouragement for each pupil, working closely with all
involved inpastoral provision. Each Head of Year leads and manages his/her team of Form
Tutors and ceordinates and oversees their work. As well as dealing with individuals, the Head of
Year establishes a relationship with each Form Class and promotes a sensegrbyea
identity, partly through Year Assemblies and ygesup activities. Heads of Year work in
partnership with parents, liaising closely with them.

4.3 Heads of School
There are 3 Heads of School: Head of Junior School, Head of Middle School andSéeaal of
School. Each Head of School is also a member of the Senior Leadership Team.

4.4 The School Counsellor
The School Counsellor provides pupils with an opportunity to discuss and try to resolve their
concerns or problems in a confidential manner. Bupfer themselves to the counsellor by
making personal contact (details publicised in Form Rooms and throughout the School);
additionally, members of SLT and/or the Principal may refer a pupil to the appropriate
counselling support. Counselling roomsyide a private and informal setting. Our school
Counsellor seeks advice from and refers young people to external Counselling agencies where
necessary.
The school also avails of the external counselling service appointed by the Department of
Education. @Qr designated external Counsellor works one day in school and can be contacted by
pupils in person, or via the internal School Counsellor, or the appropriate Head of School.

4.5 Special Educational Needs ©adinator (SENCo) and Assistant SENCo
Pupils with idetified special educational needs (for example, specific learning difficulty;
emotional and behavioural difficulties; physical disabilities; sensory impairments; speech and
language difficulties; medical conditions) receive additional support and attera®their
specific need dictates. The-codinators work closely with Heads of Year and other senior staff
to ensure that appropriate measures are taken to meet the needs of these young people. They
also liaise with parents and external agencies sucldasdfional Psychologists and Educational
2SEFINE hFFAOSNERD® DNRa@Sy2NNna FLFOAtAGASA I NB 7T
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people with physical disabilities. Classroom / General Assistants are provided where necessary,
to give maximum spport to individual pupils with particular needs.

4.6 Safeguarding and Child Protection (s8afeguarding and Child Protection Poligage 27)
Grosvenor Grammar School provides a safe and caring environment for pupils and staff, and the
safety and wellbeingfgoupils have absolute priority. The pastoral care system is in place for the
benefit of all pupils and staff and to support the Safeguarding and CHIld Protection Policy. A
member of the Senior Leadership Team is the Designated Teacher for Child Bnoaectithere
are currently two Deputy Designated Teachers.

4.7 Academic Tutoring & Pastoral Mentoring
In order to help pupils who are experiencing difficulties, either in a specific subject or across the
curriculum, academic tutoring and pastoral mentoring afiered. The schemes are-co
ordinated by specially selected staff who are assisted by senior pupils.

4.8 Pupil Welfare Auxiliary (PWA)
The PWA is available throughout the school day (in the Medical room) to provide support for
pupils who have medical needss a result of an accident or sickness. Pupils in need of the
t21 048 FGddSydAazy O6SEOSLI Ay +y SYSNHSyOeuv &aKz2d
the subject teacher / teacher on duty, in the company of another pupil if necessary. After
examination the PWA will decide on treatment and make contact with a parent/guardian where
appropriate.

4.9 Prefects
All Prefects make an active contribution to school life, acting as a role model and promoting a
sense of responsibility and commitment to the school.

Fom Prefects attend registration with a Year 8, Year 9 or Year 10 Form Class. They have a
special role in terms of their responsibilities and relationships with the pupils in their Form class.
While part of their role is to assist the Form Tutor with aetgrdf duties, such as assisting in the
planning and presentation of class assemblies, and helping the Form Tutor to keep a regular
check on Student Planners, their key role is to establish a relationship with the pupils and to act
as a positive role modéb the younger pupils.

4.10 Student Councils
Grosvenor is committed to facilitating an active pupil voice. To provide an opportunity for pupils
to have an input into school policy, Student Councils meet at least once during each term:

School Council (Junior): Years & 10
School Council (Middle): Years 11 & 12
School Council (Senior): Years 13 & 14

pul;
>
QX
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Q.

t dzLIAf NBLINBaSyidlFdAgSa YSSG gAGK adalr¥F G2
viewpoints. Proposals are taken to the Senior Leadership Teamregpond accordingly.

5. PERSONAL DEVELOPMENT AND LEARNING FOR LIFE AND WORK (LLW)

These are taught programmes of study to cover discrete topics relating to the personal and
social development of pupils. Topics include: developing-peesonal skillshealthy living; sex
education; study skills; seffiscipline; citizenship and employability.
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Each pupil in Years 8 & 9 is timetabled for Personal Development and Citizenship. In Year 10,
pupils commence a twgear course in GCSE LLW that includes PerBava&lopment and
Citizenship; the GCSE LLW course is completed in Year 11. Furthermore, elements of Personal
Development are delivered through the pastoral schemes of work during registration time.

In Senior School, the Heads of Year invite speakers @himoSon a weekly basis in order to

stimulate discussion and to deal with topical issues (for example, local politicians, volunteers
from Alcoholics Anonymous, representatives from the PSNI Drugs Squad). These talks are linked
to the pastoral scheme of wkirand are followed up by Form Tutors during Tutor Group time.

6. CAREERS EDUCATION, INFORMATION ADVICE AND GUIDANCE (CEIAG)

Careers education holds an important place in the learning experiences of all pupils in the
School. A comprehensive programme of depenent is delivered as a crassarricular theme,

and through timetabled Careers classes. Towards the end of Key Stage 3 (Year 10), Key Stage 4
(Year 12) and in the Senior School, the school has developed a focus on Careers Education,
Information, Advice &uidance since there are crucial and difficult decisions to be made at
0KSasS (Se aidlFr3asSa Ay | LddzLhAt Qa SRdzOF A2y ®

The Head of Careers leads a team of specialist Careers teachers who support and guide the
pupils through the taught programme and personakiniews and by offering numerous
opportunities to expand their knowledge and experience of the world of work. All pupils in
Years 10, 12 & 14 have a personal interview with a member of the Careers staff (at which
parents are welcome to attend if they regst). Parents of pupils in each of these year groups

are invited to attend a Careers evening in the school so that they are fully informed and are able
G2 LI NGAOALN GS Mmgking dBedsNJ OKAf RQa RSOA&AZY

7. EXTRACURRICULAR ACTIVITIES

The widerangingextra-curricular programme encourages pupils to develop and pursue their
interests with opportunities for personal and social development, enjoyment, challenge and co
operation. The programme includes sport, music and many other clubs and societies. These
voluntary activities occur before school, at lurinine, after school or at weekends.

All pupils are advised to participate and to use their energies, skills and enthusiasm
constructively, as university admission tutors and employers have all indicategline of such
participation. Furthermore, participation in such activities will broaden their educational
experience and also provides pupils with a sense of belonging and loyalty to the School.

Teachers who give time to organise, support and encourageetlactivities do so, on a voluntary
basis, so it is important that pupils display commitment to the clubs that they join.

The teachers involved, along with details of the days, times and venues of the above activities
are published annually to each Fordas3 / Tutor Group and are displayed on the Form Room
notice board. Pupils interested in any activity should speak with the teacher in charge.

8. EQUALITY, INCLUSION AND DIVERSITY

(see theEquality, Inclusion and DiversRplicyand thelnternational Policy
Pupils come to Grosvenor from a variety of geographical areas and social backgrounds and the
School seeks to establish positive and constructive relationships with the local community, with
feeder primary schools, with the wider community and, beyond,tt@an international
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community. Grosvenor has a strong tradition of links with people of all creeds, cultures and
nationalities. The School is proud of its involvement in various local, national and international
schemes and projects which promote thtdrnational dimension and which enable pupils to
develop personally, as world citizens and in an increasingly competitive international workplace.
The Board of Governors strongly supports the efforts of staff and pupils in these areas of the
curriculum.

9. REWARDS AND SANCTIONS (seBe¢haviour Policy

gL Aa GKS LRfAOCe 2F GKAAa {OK22f GKFG LidzZAfa a
selfrespect and respect for others and which maintain a safe, orderly and enjoyable learning
environment.

The pocedures and documents produced and the approaches adopted by staff, in and out of

GKS OflaaNR2Ysx SYLKIaAaS GKS {OKz22ftda SGK2a oe@
These key statemenfE N2 Y (i K Behpvidér Pdidsefdeit the underlying pnciple to

promote positive behaviour and seliscipline in our pupils. It is recognised that while rules and

procedures protect rights and define, rewards and sanctions are used to encourage and
maintain high standards of behaviour and positive attitudeslass and throughout the school.

Details of the Recognition and Reward Structure can be fommhge 4.

In keeping with the ethos of the School, there is a desire to recognise the good behaviour and
attendance of our pupils. This positive reinforcamef acceptable behaviour is designed to
minimise the need for the use of the Sanctions as outlined irBesgaviour Policy
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APPENDIX ONE: COUNSELLING SERVICE

1. Introduction
Grosvenor provides a caring and supportive learning environment for allin€hides a
counselling service for pupils at this School who feel that they would benefit from a discussion
with a suitably qualified Counsellor. To this end, a School Counsellor is appointed by the Board of
Governors.
In providing an adult, with time aJable during the school week, the intention is to give pupils
an opportunity to come to terms with their situations and to formulate strategies to cope.

2. Guidance on Practice
2.1 This is a nortompulsory service. Attendance at any counselling interviemtisely voluntary
and pupils may withdraw at any time.

2.2 It is important that this service is viewed as a rdirective, consultative service. The focus is on
empowering pupils to formulate their own ways of dealing with the circumstances in which they
find themselves.

2.3 Any information passed to a Counsellor will remain confidential unless it relates to a
Safeguarding and Child Protection issue @afeguarding & Child Protection PoJichhis
includes:

A emotional, physical or sexual abuse;

A neglect;

A criminalactivity (including the supply or consumption of prescribed drugs);
A disclosures of selhjurious behaviour (explicit or implicit); and

A exploitation
In all such cases, the Counsellor will forward the information to the Designated (or Deputy
Designated Te&ers) for Safeguarding and Child Protection who will then take appropriate
action, as required by the law and the wk#ing of the pupil.
At or near the start of an interview, the Counsellor will remind pupils that whilst s/he will
respect the confidentility of the discussion, there are some matters which s/he is duty bound to
pass on to the proper authority, should they be disclosed in the course of the interview.

2.4 The Counsellor will make professional judgements on how best to proceed. The stratdigies wi
be discussed with the individual pupil and will not be initiated without her or his consent. For
example,
A referral to agencies such as GP, Educational Psychology Service, Educational Welfare Officer
A referral to other counselling services such as theepahdent Counselling Service for
Schools (Family Works), Relate etc.
2.5 Confidentiality excludes relaying information to Parents/Guardians, with whom contact will not
ordinarily be made by the Counsellor. Where it is believed to be desirable, this will be
undertaken by the Designated Teacher.

2.6 In some cases individuals have asked a Counsellor to make contact with their homes. In such
circumstances, the Counsellor may only do so through the Principal or SLT.

2.7 The Counsellor will keep only such brief confidaim@&cords as are necessary to ensure the
continuity over time.

2.8 These guidelines, which have been drawn up in the light of advice from the Department of
Education (DE), Education Authority (EA) and other statutory agencies, will be reviewed regularly
and anended as necessary.
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2. ANTIBULLYING POLICY

1. DEFINITION OF BULLYING

Bullying, whether it is intentional or not, is repeated behaviour which makes other people feel
uncomfortable or threatened. While repetition gives bullying its oppressive and frigigequality,
individual incidents of bullying are also significant, and will be recognized and dealt with as such.

1.1 There are different forms of bullying; the four main types include:

Physical: hitting, kicking, throwing things or using implementsciuse deliberate
injury to another pupil; spitting, deliberately damaging, destroying, taking or hiding
FYy230KSNI LIdzLJA £ Q& oSt 2y3aAy3da oAy Of dzRAY 3

Verbal: name calling, teasing, insulting, taunting or disparaging a pupil.

Emotional: being unfriendlyexcluding, tormenting, spreading rumours, giving looks,
sending unpleasant notes, and

Cyber: making nasty or threatening phone calls, or sending nasty or threatening text

messages or emails. Posting humiliating, abusive or threatening comments,
images, or videos on, for example, chat rooms, instant messenger or social
networking sites.

People react differently and it may not always be possible to tell if someone is hurt or upset.
2. AIMS

Grosvenor Grammar School is a closely knit communishioh all its members are entitled to equal
rights, opportunity, respect and worth.

The aim of ouAnti-Bullying Policys to clarify for students, staff and parents that bullying is totally
unacceptable. In Grosvenor, we wish to encourage an environmieate independence is

celebrated and individuals can flourish without fear. We believe that every student has the right to
be safe and happy in school and to be protected from bullying. In order to fulfil these objectives,
this school adopts a strong amadtive antibullying stance.

3. PROCEDURE

3.1 In Grosvenor, we aim to create an atmosphere where students who are being bullied, or
others who know about it, feel that they will be listened to and that action taken will be swift but
sensitive to their cocerns. It is, therefore, essential that the School is made aware of any bullying
incidents as soon as they arise.

3.2 Bullying is considered to be, and is treated as, a serious offence. The bully must be made
aware that this behaviour is unacceptableddmas caused distress. The victim must realise that
revenge is inappropriate. Every effort will be made to resolve the problem by arranging pastoral
support for the target pupil, and for the bully (if they so wish), and if appropriate, sanctions will be
applied. In serious cases, counselling will be offered to both parties.

3.3 Parents of those involved will normally be informed of what has happened and how it has
been dealt with.

3.4 If the bullying behaviour continues then further sanctions will follolhese sanctions will

be decided by the Head of Year and / or Head of School in consultation with the Vice Principal in
charge of Pastoral Care; by taking into account the nature of the incident. Those who persist in
bullying after having been warned sbop will be dealt with particularly sternly and punished
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severely. It is important, however, that counselling is facilitated for both parties even when
sanctions have been applied.

3.5 The School may request the involvement of outside agencies.

4. PEOPE

4.1 To Students

If you are being bullied or you know that someone else is, please inform a teacher immediately so
that it can be addressed. Not telling means that the victim will continue to suffer and the bully will
carry on. Everyone has a respongipitio make sure that bullying is not allowed to continue in
Grosvenor.

4.2 To Parents

If you think that your child may be being bullied or he/she tells you that they are, please inform your
OKAf RQa C2NXY ¢dzi2NJ k | SI R 2away, RdadsdrdyguRchiklth&iNJ | SI R
will be dealt with sensitively, but firmly. Where it is discovered that your child is being bullied or is
directly involved in bullying, you will be contacted so the School can discuss with you how the
situation can bemproved and any necessary action taken.

4.3 To Staff

If you think that bullying is happening, talk to the pupil or pupils concerned and enquire what has
been happening. Ask the pupil(s) to write it down and make a record yourself so that this can then
be passed onto the appropriate Form Tutor / Head of ear/ or Head of School. Itis the School's
view that the most effective way of dealing with bullying is through the persistent and determined
action of all members of staff. All incidents of bullying must be recorded and dealt with
appropriately, accorithg to theAnti-Bullying Policy Y R (i K S BehaWiéu PolicT ke Head of

Year should collate all incidents of reported bullying on a monthly basis (to include steps taken and
outcome) and report to the relevant Head of School. The Head of Schibélead of Pastoral Care

will then, in conjunction with the Pastoral Team, decide upon and implement any further strategies
necessary to address the number and nature of incidents occurring. Members of staff need to be
particularly vigilant at break andmch times; around the circulation spaces between lessons and in
the areas of the playground and the toilets. These are times and places where victims are more
vulnerable and bullying is not easily detected. Staff should also be aware of inapproprgiade

or actions by pupils in the classroom and try to prevent such behaviour.

5. SUPPORT

The School will support thisnti-Bullying Polichy:

5.1 Using teaching methods which encourage cooperative work and a variety of groupings so
that students extendheir relationships beyond a small group of friends.

5.2 Dealing with the topic of bullying, in a way which explores why it happens and gives
alternative ways of behaving and dealing with difficulties. This will be covered in assemblies and in
each of theyear groups as follows:

Year 8: As part of their Personal Development programme and during Form Time.
Year 9: As part of their Personal Development programme and during Form Time.
Year 10As part of their Personal Development programme and during Homme.

Year 11 As part of their Personal Development programme and during Form Time.
Year 12During Form Time.

Year 13In Tutor Group time.

Year 14In Tutor Group time.
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6. Grosvenor Grammar School recognises the serious impact that bullying may have on
individual lives, and will do everything possible to eradicate this.

7. REVIEW & EVALUATION

This Policy will be reviewed and evaluated annually by the Safeguarding and Child Protection Team
in consultation with the Head of Pastoral Care and the School's Pastoral Team.

3. SUPPORTING PUPILS WITH MEDICATION NEEDS

1. RATIONALE

1.1 The School withake every reasonable effort to ensure that pupils with medication needs
receive appropriate care and support at school.

1.2 The School believes that the administration of medicines is always best undertaken by the
parent / guardian of the pupil.

1.3 Whilg the School recognizes that this is not always possible, it is also aware that there is no
legal or contractual requirement for teachers, or other employees, to administer medication
or undertake medical practices with pupils in their charge, other tina tequiredin loco
parentis

1.4 The School anticipates that the vast majority of our pupils will be able to manage their own
medication with little or no assistance from staff. However, there may be occasions when,
following a parental request or in @mergency situation, that staff will need to assist
pupil(s) with the administration of medicines during the school day.

2. AIMS

This policy incorporates guidance from the Department of EducatiorSwpporting Pupils
with Medication Need§007 & 2008and Guidance for the Use of Emergency Salbutamol
Inhalers in Schoo{dune 2015), and the Department of Health, Social Services & Public
Safety. It aims to:

2.1 ensure that no pupil is at risk due to lack of suitable medical support;

2.2 ensure that no merber of staff is at risk of inappropriate behaviour or failure to give
support to a child in need;

2.3 provide advice and training to staff; and to

24 ensure that everyone concerned is aware of their responsibilities and of the protocols to be
followedwhen dealing with pupil medication.

3. ROLES AND RESPONSIBILITIES

3.1 Parents / Carers
3.1.1 Pupil(s) should be kept at home if acutely unwell or infectious.
3.1.2 Parents must make sure that the School is made aware, in writing usinBup#
Information FormQE 2F | y& YSRAOFIf O2yRAGUAZ2YA I FFSOGAY
being taken. This information will initially be provided at the time of enrolment but may
need to be updated in subsequent yeahdl. parents must provide currenémergency
contact numbers
3.1.3 Parents should be aware that medical information about their child(ren) will be made
available to the relevant teaching staff and to the appropriate support staff who may have to
deal with the child(ren).
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3.14

3.1.5

3.1.6

3.1.7
3.1.8

3.1.9

3.1.10

3.1.11

3.1.12

3.2
3.21

3.2.2

3.2.3

3.24

3.3

3.3.1

3.3.2

3.3.3

If a parent reqests that the school stores / administers medicine, then'®&rental
Medical Request For@ Ydzad | fa2 6S O2YLX SGSR | yR NBGdzNYy
(PWA).
The School will only accept prescription medication that issecaure andabelled conainer
as originally dispensed.
Each item of medication must be delivered to the PWA (or member of the Senior Leadership
Team), in normal circumstances by the parent/guardian. Each item of medication must be
clearly labelled with the following inforation:

T LizLIAt Qa yIFYST
name of medication;
dosage;
frequency of administration;
date of dispensing;
storage requirements (if important); and

T expiry date.
The School will not accept items of medication in unlabelled containers
Only reasonable quantities afedication should be supplied to the school (for example, a
YFEAYdzY 2F F2dzNJ 68581 aQ adzlllx e Fda Fye 2yS GAY:
Where the pupil travels on school transport with an escort, parents should ensure that the
escort has written instructions relating to any nieation sent with the pupil, including
medication for administration during respite care.
It is the responsibility of parents to ensure that all medications stored in the school are up
to-date. The School will not take responsibility for ensurirag thedications are wpo-date
or for the use of oubf-date medications by pupils.
LG A& GKS NBalLlRyaraoAfAte 2F LINBydGa G2 y2aAr7F:
medication has ceased.
LG Aa GKS LI NBy (ame madBatiddavyea supphes ardirénningbw By S g
to ensure that the medication supplied is within its expiry date.
Pupils
The School requires that all medicines are stored in the Medical Room (A 1 15) with the
PWA. Pupils are encouraged to administeit own medicine in the presence of the PWA.
Parental approval is needed for saliministration; parents must complete thRequest for
Pupil to carry his / her own Medication Forth @
Where a pupil feels unwell whilst in School, they should report toTisacher in Charge who
will direct the pupil to the PWA (or Main Office Staff if the PWA is unavailable).
Any pupil who visits the PWA must obtait¥éedical Visit Statement Forifand present it to
their teacher on return to class.
Staff
All staff, asappropriate, should be aware of pupils in the school who have a medical
condition (and of the medication which has been prescribed for them). This information is
supplied in confidence and must not be disclosed without permission.
All staff involved in the administration of medicines should be provided with appropriate
training and should maintain a record of their use by completing®hupil Consultation
with PWAFormIor the relevant pupil.
All medicines will be administered Bye school PWA.

=a =4 -4 -4 4
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3.3.4 When the PWA is absent, or not on duty, the Office Staff / Heads of Year / member of the
Senior Leadership Team will look after the pupils who are ill. However, only those staff who
have volunteered, who have been trained and who have kmghorized by the Principal to
do so, will be able to administer or oversee medical treatment.

3.3.5 If a staff member administers medication to a pupil, or undertakes a medical procedure to
support a pupil and, as a result, expenses, liability, loss, claimooe@dings apply, the
Education Authority (EA) will indemnify the member of staff provided all of the following
conditions apply:

T the member of staff is a direct employee;
9 the medication / procedure is administered by the member of staff in the course of,
ancillary to, their employment;
1 the member of staff follows the guidance as published by D&porting Pupils with
Medication Needs (1 KS { OK22f Qa LRftAOe IyR GKS LINROS
LJzLIA £ Qa aSRAOFGA2Y t f Ipafentd ahdlgudardidhsirecSvgd LIS NI A & 2
through training in the appropriate procedures); and
1 the expenses, liability, loss, claim or proceedings are not directly or indirectly caused by
or do not arise from fraud, dishonesty or a criminal offence committed byrtember
of staff. (t should be noted that this point does not apply in the case of a criminal
offence under Health & Safety legislatidn

3.3.6 The PWA may only administer medications listed onagental Medical Request Forth A F
it has been duly signed andturned. Exceptions to this may be permitted when pupils are
on school trips, but only where a person with parental responsibility has given written
permission for an accompanying staff member and/or trip leader to do so.

3.3.7 ThePWA will assess the situatiand, should they feel further medical treatment is
required, contact a person with parental responsibility for the patient, in order that they
may collect them from the School and get appropriate medical treatment. Where it is not
possible to contact a pson with parental responsibility, the PWA may send the pupil to
hospital.

3.3.8 If the PWA decides that a pupil is fit to return to class, then the pupil must be given a
Wiedical Visit Statement Foriindicating that they had attended the PWA, and which is to
be presented to their teacher on return to class.

3.3.9 The details of every treatment given by the PWA will be recorded oiPtingil Consultation
with PWA Fornfx; indicating the nature of the problem, the amount of any medication
given, the type of treatment whertaken and the date/time of treatment. A record will also
be kept of the person with parental responsibility who was contacted by the PWA, together
with the time, date and method of contact, and the final destination of the patient.

3.3.10 If a pupil refuses ttake medicines, staff will not force them to do so, and will inform the
parents of the refusal, as a matter of urgency, on the same day. If a refusal to take medicines
NBadzZ G6a Ay +Fy SYSNHSyOes (GKS {OK22f Qa SYSNHS)

3.3.11 Disposal bused medical material (excluding sharp objects such as needles, Epipens, etc.)
should be placed in the special (yellow coloured) medical waste disposal bag in the Medical
Room. In the case of sharp objects, these should be disposed of separately ped¢ia s
GAKI NLJA 02E¢é LINPPGARSR Ay (GKS aSRAOFE w22Y0

3.3.12 School staff will not dispose of medicines. Medicines, which are in use and in date, should be
collected by the parent at the end of each term. Date expired medicines or those no longer
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required for treatment will be returned immediately to the parent for transfer to a
community pharmacist for safe disposal.

3.3.13 The School will make every effort to continue the administration of medication to a pupil
whilst on trips away from the school premises, even if additional arrangements might be
required. However, there may be occasions when it may not be possible tdénalpupil
on a school trip if appropriate supervision cannot be guaranteed (seEdeational Trips
Policy.

3.3.14 All staff will be made aware of the procedures to be followed in the event of an emergency
as outlined in the guidance contained within tHeath & Safety Policy

3.3.15 All medications will be stored in a locked cupboard in the Medical Room and administration
of medicines will normally take place in the Medical Roeys of the medical cabinet
must be stored in the Main Office at the end of each day

3.3.16 The PWA will maintain full and thorough records relating to all aspects of supporting pupils
with medical needs.

33172 KSNB GKS t21 KIa O2yOSNya lo2dzi GKS FTNBIdzSy «
appropriate Head of Year using tH&requent Visitto PWA Forn@

3.3.18 During extracurricular activities, the teacher in charge will be responsible for summoning
medical assistance in the event of illness or injury.

3.4 The School

3.4.1 The School will maintain a special medical room (A 1 15) for those pogilmployees
who are suffering from a medical condition. This room is located in the Administration Block
opposite the Reception.

3.4.2 The School will employ a Pupil Welfare Auxiliary (PWA) to administer emergency
medical treatment and to oversee regular treatment of those with special medical needs.

3.4.3 The School will provide appropriate training, support and guidance for staff who support
pupils with medication needs.

3.4.4 The Governors will regarly review theSupporting Pupils with Medication Needs Policy

Please note in the absence of the PWA, a member of the Senior Leadership Team will fulfil the roles
outlined above.

4. PUPILS AND EMPLOYEES WITH SPECIAL MEDICAL NEEDS

4.1 On arrival in theSchool, each individual case will be assessed by the PWA in conjunction with
a member of the Senior Leadership Team or the school SENCo and the person(s) with
parental responsibility. The parents will provide a written statement indicating clear
identification of the onset of the condition that requires medication or other medical
attention. An agreed method of treatment will be formulated in writing and signed by a
person with parental responsibility.

4.2  Children with longerm or complicated medical calitions will require a detailed written
agreement to be drawn up between the School, parents and the medical specialists; this
should indicate the support available and the staff trained to undertake administration.
These agreements must be reviewed anhully the PWA.

5. RECORDS AND OTHER RELEVANT SCHOOL POLICIES

5.1 The PWA will maintain full and thorough records relating to all aspects of health support
offered to parents and pupils by the School.
5.2 Record forms kept will include:
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Pupil InformationForm

Parental Medical Request Form

Use of Emergency Salbutamol Inhaler Consent Form
Request for Pupil to carry his / her own Medication Form
Medical Visit Statement Form

Frequent visit to PWA Form

Pupil Consultation with PWA Form

Incident Report FornEA)

5.3 Other relevant policies include:

1 Ciritical Incident Policy

1 Drug & Substance Abuse Policy

1 Educational Visits Policy

1 Health & Safety Policy

1 Special Educational Needs Policy

6. REPORTING ACCIDENTS/INCIDENTS

All accidents and incidents should be reportedd 2 dzii f A Y SR ealtff and Bafety { OK 2 2 f
Policy.

7. FIRST AID CABINETS

7.1 First Aid boxes / cabinets are located in the Main Office, all Resource rooms / stores and in
laboratories / practical classrooms.

7.2  Amey staff will check on a monthly bashe contents of all the First Aid boxes / cabinets and
SyadzaNB G(KId GKSANI O2yGSyida IINB O2YLX SGS FyR
will order fresh stock as required and will initial and date each First Aid box / cabinet
following inspetion.

7.3 Employees MUST report to the VP i/c H&S any use of materials from a First Aid box / cabinet
immediately following the use. The VP i/c H&S will inform Amey staff who will then restock
the depleted cabinet immediately.

7.4 Portable First Aid kitare held in the Medical room (A 1 15) to be used for educational visits.
The Group Leader in charge of the educational visit should notify the PWA if they plan to use
one of the portable First Aid kits. Upon their return, the Group Leader should notify\ih&
if any items were used. The PWA will then restock the depleted cabinet immediately.

7.5 It is recommended that polythene gloves be worn if there will be contact with body fluids.

8. COMMON CONDITIONS

8.1 Anaphylaxis

811 91 OK LJzLJA f Q& ultBrt willth8R preddritied Epbehsi/ Anapens at their own
particular strength to each pupil identified as in danger of Anaphylaxis.

8.1.2 Each pupil will carry their own Epipen / Anapen.

8.1.3 A spare Epipen / Anapen will be held for each pupil inMleelical Room. The PWA is to
review the provision termly.

8.1.4 Administration of Epipens / Anapens:
T place child/young person in recovery position;
1 remove grey safety cap;
1 hold Epipen with black top at right angle to outer thigh;

= =4 4 -4 -4 4 -4 -4
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press firmly until the medmism functions;

hold in place for 10 seconds;

remove Epipen and massage area;

note time of administration;

check pulse in neakif absent commence CPR; and

a second Epipen may be administered B0 minutes after the first dose if symptoms do

not improve
NB. An Epipen / Anapen can only be administered to a pupil whose parent has already
given written permission.
,2dz Ydza i 2yt e dza S (WS yIDdzZERIA & dAdY YyRUIA Id&YS K y!12)
Epipen / Anapen.

8.1.5 Following the administration of an Epipen / Anapen, an ambulance should be called
immediately.

8.2 Diabetes

8.2.1 Pupils with diabetes should report to the PWA for administration of insulan@e-agreed
time.

8.2.2 Staff in charge of physical education or other physical activity sessions should be aware of
the need for children with diabetes to have glucose tablets or a sugary drink to hand.

8.2.3 Staff should be aware that the following sptams, either individually or combined, may be
indicators of low blood sugar known aggpoglycaemic reactiorfhypo) in a child with
diabetes:

= =4 -4 -4 8 -4

hunger, sweating, drowsiness, pallor;

glazed eyes, shaking or trembling, local of concentration;

headache;

irritability; and/or

mood changes, especially angry or aggressive behaviour.

If a child has dypoglycaemic reactionit is very important that the child is not left alone

and that a fast acting sugar, such as glucose tablets, a glucose rich gel, or iy slrg is
brought to the child and given immediately. Slower acting starchy food, such as a
sandwich or two biscuits and a glass of milk, should be given once the child has recovered,
some 10¢ 15 minutes later.

8.3 Asthma

8.3.1 Pupils with asthma areequired to have their inhalers on their person at all times.

8.3.2 Pupils with asthma are required to leave spare inhalers in the school at all times. These spare
inhalers should be stored in the Medical Room.

8.3.3 ltis essential that all pupils and ddiren have immediate access to their reliever inhalers
when they need themRelievers should always be available during physical education,
sports activities and educational visits.

834 tdzLIAf & SAGK | A0KYF FNB y24 LISNXYAGGSR G2 dzasS |

8.3.5 The PWA will maintain an asthma register.

8.3.6 As per the Guidance for the Use of Emergency Salbutamol Inhalers in Schools (2015), the
School will stock a small supply of inhalers for emergency use. The emergency salbutamol
inhaler should only besed by pupils:

T who have been diagnosed with asthma and prescribed a reliever inhaler; or
1 who have been prescribed a reliever inhaler; and

=A =4 4 -4 -
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1 for whom written parental for the use of the emergency inhaler has been
obtained.
The PWA will inform the parent(ghat their child has used the emergency inhaler.
To avoid the possible risk of crogsfection, the inhaler should NOT be reused
8.3.7 Common signs of an asthma attagkclude:
9 coughing;
shortness of breath;
wheezing;
tightness in the chest;
beingunusually quiet;
difficulty speaking in full sentences; and
I tummy ache (sometimes in younger children).
8.3.8 What to do in an asthma attack:
T keep calm;
T encourage the child or young person to sit up and slightly forward. Do not hug
or lie them down;
1 make sire the pupil takes two puffs of reliever (blue) inhaler immediately
(preferably through a spacer);
T loosen tight clothing; and
9 reassure the child.
If there is no immediate improvementoontinue to make sure the pupil takes one puff of
reliever inhaler ever minute for five minutes or until their symptoms improve.

4. SAFEGUARDING AND CHILD PROTECTION POLICY

1. INTRODUCTION

=a =4 48 -4 4

Grosvenor Grammar School provides a safe and caring environment for pupils and staff, and the
safety and wellbeing of pupils haabsolute priority.

2. POLICY AIMS

This policy is to be reviewed annually and should be read in conjunction with other relevant policies
and school publications. The aims are to:

0 maintain a safe and caring learning environment for all pupils;

0 enable promptidentification and reporting of abuse, selhjurious behaviour and
criminal activity;

o protect staff from erroneous or malicious allegations;
0 meet legal obligations in relation to Safeguarding and Child Protection.
3. KEY POINTS

3.1 The Board Gfovernors oversees all issues relating to Safeguarding and Child Protection
and, in keeping with Department of Education directives, has implemented policies and
procedures for Safeguarding and Child Protection.

3.2 The School seeks to prevebtise and to bring any abuse, or wdthunded suspicions of
abuse, to the attention of the properly constituted authorities. In discharging that duty,
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3.3

3.4

3.5

3.6

the School provides this policy, RBrofessional Code of Practicether documentation and

training to ensire that employees are clear about their obligations in relation to

Safeguarding and Child Protection.

/| KAtR 0dzaAS Aa RSFTAYSR a aiKS | OldAazya 2F | y;
being neglected, harmed or not provided with proper cabet ¢ KSNBE NS RAFTTFSN

abuse and a pupil may suffer more than one of them; these include physical, sexual,
emotional abuse, neglect and exploitation.

A member of SLT [currently Miss Hyndman, Senior Teacher] is the Designated Teacher.
Mrs Mclaughlin [Senior Teacher] and Mrs Fox [Senior Teacher] are the Deputy Designated
Teachers. In these capacities they work in liaison with the Chair of the Board of Governors
(or, in his absence, the Vice Chair).

¢tKS a0OK22f Qa { I FS3dzeNBsigyad ahdDeplty HelignatedNA a A y 3 { |
Governors, the Principal, the Designated and Deputy Designated Teachers) will meet
termly to discuss all matters relating to Safeguarding and Child Protection.

All allegations of abuse against staff will be reported the Principal directly and to the
Chair of the Board of Governors and recorded confidentially.

The School operates a system of authorized controlled access, including the use of CCTV &
visitor passes.

4. SAFETY AND PREVENTING ABUSHY\3HRFOUBEHAVIOUR AND CRIMINAL

ACTIVITY
4.1 Access to premises is restricted, as agreed by the Board of Governors; all visitors report to
Reception where they are issued with a pass.
4.2  All employees, volunteers and members of the Board of Governors are stbgectiminal
record check and do not commence service until cleared.
43 t SNER2YyIFf al ¥SGe& AChdedCantludzRsbdd arfnyally (i LEe&ning alabdh f 4 Q
LISNE2Y I f &FFSiGe A& LINIG 2F GKS a0K22ftQa [ SINJ
4.4 All sclool employees / volunteers receive training in Safeguarding & Child Protection. This
training will ensure that staff /volunteers possess an awareness of domestic violence and its
impact on children.
4.5 LYF2NXIGA2Yy NBIFNRAYIHeoNKASQIREYIE AGhI A2 YA &Y

both staff (and is included within the teacher Induction Programme) and pupils on an annual
basis.

5. REPORTING ABUSE, §RIFRIOUS BEHAVIOUR OR CRIMINAL ACTIVITY

5.1

This policy asserts the wellbeing of pupils as its first priority. Actual abuse must be reported
without delay, but unfounded allegations should not be allowed to have a destructive effect
on those against whom they are made. NB. School procedures #nerfaletailed in the
Professional Code of Practice
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52

5.3

54

55

5.6

The School has a wastablished and highly effective Pastoral Care system and it is
envisaged that this will shape how the School continues to protect pupils and report abuse.

If an explicit dlegation of abuse is made at any time, from any source, or if there is a
strong suspicion that abuse has occurred, it is the legal responsibility of all employees to
report the matter immediately to the Designated Teacher (or Deputy).

Any member of &ff (teaching & norieaching) concerned about a pupil should indicate

GKSAN) OASsasz oAGK2dzi dzyRdzS RSfl ez (G2 GKS 5Sa;
noticing apparent signs of abuse; becoming aware of a confession or allegation of abuse; or
suspecting abuse; noticing apparent signs of-gglirious behaviour; becoming aware of a

confession or allegation of seffjurious behaviour or criminal activity; or suspecting

criminal activity, including child exploitation.

LF¥ | LJdzLJA f2 a\AENBRDA (12 WR AYEBQto S NIMteachingy, the ifembend G S OK A
of staff must report this immediately to the Designated Teacher (or Deputy).

There may not be abuse in such caségpes and signs of abuse are:

Physical abuse deliberately physially hurting a child, including hitting, biting, pinching,
shaking, throwing, poisoning, burning, scalding, drowning or suffocating a child.

Signs of physical abuse include bruises, lacerations, bite marks and burns.

Sexual abuse when others use and @loit children sexually for their own gratification or
gain or the gratification of others. Sexual abuse may involve penetrative ep@aoetrative

acts. It may include neoontact activities, such as involving children in the production of
sexual imagesforcing children to look at sexual images or watch sexual activities,
encouraging children to behave in a sexually inappropriate way or grooming a child in
preparation for abuse (including viatechnology).

Signs of sexual abuse may include: physical signs or behaviour including precocity,
withdrawal, inappropriate sexual behaviour.

Emotional abuse; persistent maltreatment of a child. It may also be called psychological

abuse and can have severe and pe®&igti | ROSNERS STFFSOota 2y |
development. Emotional abuse may involve telling a child that they are worthless or
unloved or inadequate. It may involve bullyiqgincluding online bullying through social
networks, online games or mobile phones @ | OKAf RQa LISSNE P

Signs of emotional abuse may include: excessive dependence or attaetidimg

NeglectcF I Af dzNB (G2 LINRPGARS F2NJ I OKAfRQA o6lFlairodo y
hygiene, supervision or shelter that is likely to regulyy G KS &aSNRA2dza A Y LI AN)Y
health or development. Children who are neglected often suffer from other types of abuse.

Signs of neglect may include: inadequate clothing, poor growth, hunger or apparent
deficient nutrition

Exploitationg intentional illtreatment, manipulation or abuse of power and control over a
child or young person; to take selfish or unfair advantage of a child or young person or
situation for personal gain. It may manifest itself in many forms such as child labour, slavery,
servitude, engagement in criminal activity, begging, benefit or other financial fraud or child
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trafficking. It extends to the recruitment, transportation, transfer, harbouring or receipt of
children for the purpose of exploitation. Exploitation can be séxu nature.

6. DESIGNATED TEACHER/ DEPUTY DESIGNATED TEACHER DUTIES

6.1

6.2

6.3

6.4

6.5

6.6

6.7

6.8

6.9
6.10

The Designated TeachexA y I £ f Ol 4S5S4 LJX SI&aS dzyRSNR Gl YR &:
5SaA3Iyl (S Ras anSngairg SspbnBibility to ensure that Bafeguarding and
ChildProtection Policand Professional Code of Practaes implemented.

If the Designated Teacher is acquainted with any direct allegation or confession of abuse,
selfinjurious behaviour or criminal activity, or apparent signs of abuse on a pupil gor of
YSYOSNI 2F &Gl FFQa -hjddaushelaviguyor diifimalactivitprday S> a St ¥
have taken place, the Designated Teacher will conduct such preliminary clarifications as are

felt merited.

If the Designated Teacher then forms the considerpthion that, on the balance of
probability, abuse or criminal activity may be indicated, she is legally obliged to inform
Social Services, the Chairman of the Board of Governors and the Designated Officer in the
Education Authority. Thereafter, the proaae will be directed by these agencies; for
example, Social Services will inform the PSNI and there may be Police involvement at an
early stage. The Principal will also be informed.

If the Designated Teacher forms the opinion that, on the balanceaifatnility, abuse is not
AYRAOFGSRY aKS gAfftx I FUSNI O2yadzZ GFGA2y SAGK
Care Team, determine what further action (e.g. support), if any, should be taken. The

matter will still be reported to the Principal, recordeonfidentially and guidance from EA

Designated Officers sought.

Where the abuse (as opposed to bullying) is peer abuse, i.e. by another pupil, both the
victim and the alleged abuser must be reported.

In all cases in which abuse is suspectadtitien record of all details must be kept, and filed

in a suitable location, appropriate to the confidential and sensitive nature of the material.

The School will coperate fully with all investigations or processes as required by the
properlyconstitu R | dzi K2 NRGASa FyR gAfft GNB (2 | O002YY
for information/interviews.

The names of all pupils who have been abused will be entered on the Special Needs
Register.

If the Designated Teacher forms the considered opiniai, ton the balance of probability,
selfinjurious behaviour may be indicated, she is legally obliged to inform Social Services, the
Chairman of the Board of Governors and the Designated Officer for Child Protection in the
Education Authority. Thereaftethe procedure will be directed by these agencies (for

example, Social Services). The Principal will also be informed. The school will facilitate
support measures (where appropriate) for the pupil concerned; for example, counselling
from either the School @insellors and/or the Independent Counselling Service for Schools.

A confidential list of pupils who are on the Child Protection Register will be kept.

The Designated Teacher will make an annual formal report to the Board of Governors.
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6.11 If theallegation or suspicion of abuse is against the Designated Teacher, the initial report
should be made to the Principal, who will then follow the above procedures.

7. ASSOCIATED POLICIES AND SCHOOL PUBLICATIONS

Professional Code of Practice

Anti-bullying Policy

Behaviour Policfincluding thePupil Code of Condyct
Special Educational Needs and Disability Policy
Drugs and Substance Abuse Policy

Relationships and Sexuality Education Policy

ICT Acceptable Use and Digital Media Policy
Using Aduk Other Than Teachers

Information Booklet for Pupils and Parents
Prospectus and Annual Report

ERE B e

5. ESAFETY, ICT ACCEPTABLE USE AND DIGITAL MEDIA POLICY

1. INTRODUCTION

1.1 This policy acknowledges and complies with DENI circulars 1999/25, 202310122
and 2013/25

1.2 What is the Internet, Cloud and Digital Media?

Internet ¢ The Internet is an electronic information highway connecting many million:
computers and individual subscribers all over the world. As this global network is no
governed by an international body, there are obviously dangers concerning the kind
information that is accessible to its users. However, the educational value of approp
use of information and resources located on the internet is substantial.

Cloudc¢ Cloud based learning and teaching encompasses a broad range of educatio
resources avitdable in an online environment. This includes My School, Fronter, Eque
and other online resources.

Digital Mediag This covers all hardware, software, portable andpontable devices
used for educational purposes inside and outside of school.

1.3 Réionale for pupil use of the Internet, Cloud and Digital Media

The school encourages pupils to use the rich educational information sources availe
on the internet and cloud, together with the development of appropriate skills using

digital media to ful} utilise such resources. @ine resources offer pupils a broad range
of up-to-date information; provide independent research facilities; facilitate a variety
learning styles; and encourage pupils to take responsibility for their own learring. E
literacy is a fundamental requirement for all pupils in order to prepare for the contint
developing technological age that we live in.

1.4 Networked Access to Internet, Cloud and Digital Media

The school provides filtered internet access to pupils and staffoth the C2k and the
& OK 2 2 tCoKanetyidkgOnly filtered internet connections provided by, or on behal
of, the school may be used to access-lome material at schoolParents, pupils and staf
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2.2

are reminded that all mobile electronic devices malsto be used in accordance with th
mobile phone policy.

How will pupils gain access to the Internet, Cloud and Digital Media at School?

During ICT lessons

Through subject use across the curriculum

During extracurricular activities

In the study areas, during normal school hours and occasionally at other tim
1 Through C2k Wireless provision (filtered).

= =4 —a A

Are there any dangers associated with using the Internet, Cloud and Digital Media?

Since the internet and cloud is composedrdgbrmation from a vast array of sources
world-wide, it includes some material that is not of any educational value in the cont
of the school. This material may include information that is inaccurate, abusive, prof
sexually oriented, racist or illag

In order to guard young people from any inherent dangers, it is the joint responsibilit
the school and parents/guardians to educate pupils about their responsibility when t
the internet and cloud.

Promoting Safe Working Practices

Theschool is determined to continue to provide high quality training for staff and pug
to make best use of its ICT facilities. Pupils will be provided with appropriate training
guidance on how to safely use the internet, cloud and digital media d4i8®)ICT
classes. Staff will continue to receive appropriate training in the safe use of the inter
cloud and digital media.

Pupils and staff will also be advised of the Health & Safety issues surrounding the u
digital media technology.

Promoting Awareness with Parents, Governors and Community

The school is committed to ensuring all stakeholders are made aware of this policy.
policy will be disseminated to parents, governors and staff. It will also be available o
school website so tha other interested stakeholders can have full access. In addition
regular references will be made to the policy in communications with all stakeholder

RESPONSIBILITIES OF STAFF AND PUPILS

Pupils are responsible for good behaviour when using the internet, cloud and digital
media just as they are in the classroom or elsewhere in the scBaoleral school rules
apply.

The school has a filtered internet, cloud andail servicePupilsand staff will be made
aware that internet, cloud and email services are monitored and are not therefore
private; internet, cloud activity and enail messages can be viewed by the Principal a
any time.While normal privacy is respected and protected laggword controlsisers
must not expect internet and cloud activity,-enail or files to be absolutely private.

Whilst access to the internet on the C2k and #e2K systems is heavily filtered to

protect the interests of staff and pupils, in certain circuargtes access may be grantec
to staff to sites which would normally be restricted. Requests for access to blocked ¢
AaK2dz R 06S YRdQuest itzdAkcysa to ankl RBisk Wssessment of Blocked Me

RELATIONSHIPRESPEGCTRESPONSIBILITY 32



23

2.4

25

2.6

2.7

2.8
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2.11
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or Emerging Technology 4{dNd. In accessing thesites, staff should exercise
caution. These sites may contain inappropriate or questionable information including
user generated content. It is the responsibility of staff who wish to use these restrict
sites to suitably vet the links they plan to use.

{2YS ariGSaz y2adlofe ,2dz¢dzoS> YlIeé& I|faz

bandwidth if used excessively, reducing the bandwidth available for other purposes.
Therefore, consideration for other users should be exercised when accessing these

Particular care should also be taken while projecting information from a digital medi
device onto a whiteboard or other form of facility, as inappropriate material may be
displayed.

Access to the internet, cloud and digital media requires parengarmission and a
signed declaration by pupils agreeing to the school rules for use of the internet, clou
and digital media.

The school will ensure that all pupils understand how they are to use the internet, cl
and digital media appropriately and why the rules exist.

The internet, cloud and digital media is provided for pupils to conduct research,
communicate with othes and fulfil their curricular requirements. While the use of
information and communication technologies is a required aspect of the statutory
Northern Ireland Curriculum, access to the internet, cloud, digital media and C2k NI
services remaina privilegeand not a right Access is granted to pupils who act in a
considerate and responsible manner, and will be withdrawn if they fail to maintain
acceptable standards of use.

During school hours, teachers will guide pupils towards appropriate materiasid®
school hours, families bear responsibility for such guidance, as they must also exer«
caution with information sources such as television, telephones, movies, radio, and
potentially offensive media.

Please note that any filtering availablat home may not be subject to the same
stringent requirements as we have in place to protect users at school.

When using the internet, cloud and digital media at school, all users must comply wi
copyright, libel, fraud, discrimination arubscenity laws.

If at any time pupils find themselves able to access, from within the school, internet
which they think should be blocked, they should advise their teacher immediately.
Likewise, staff should immediately advise the member ofSkeior Leadership Team in
charge of ICT Strategy (or, in his/her absence, another member of the Senior Leade
Team).

Any resources or materials downloaded by teachers, pupils or parents for use withir
school, must abide by the requirements ofdlpolicy and be suitable for use in the
classroom. If an individual is unsure regarding the appropriateness of content, they
should seek advice from the member of the Senior Leadership Team in charge of IC
Strategy before accessing the material withihaal (or, in his/her absence, another
member of the Senior Leadership Team).

All school resources (including computers, laptops, tablets and other digital devices
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their associated accessories are provided for educational use; they must nisedeor
any other purposes. Only portable resources may be removed from schooal, to facilit
preparation for teaching and learning; however, the resources may not be passed o
any third party.

3 EXAMPLES OF ACCEPTABLE AND UNACCEPTABLE USE GNEHEINIEL
AND DIGITAL MEDIA

3.1 Activities whichare encouraged include, for example:

1

)l

the use of digital media for appropriate educational purposes only to
communicate between colleagues, between pupil(s) and teacher(s), betweel
pupil(s) and pupil(shetween schools and industry;

use of the internet, cloud and digital media to research and develop topics
related to social, personal, academic and professional development;

use of the internet, cloud and digital media to investigate careers, continuing
professional development and Further/ Higher Education; and

GKS O2yilAydzAiyd RS@GSt2LIYSyd 2F LidzLIA

3.2 Activities which arenot permitted include, for example:

=
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1

retrieve, store, send, copy or display offensintrmation;

use obscene, racist or offensive language;

harass, insult, bully (cyber bullying) or cyber attack others;

AKFNB 2NJ dzaS | y20KSNJ dzaSNRA L) dag?2
leave a computer unattended when it is logged on;

GNBaLI aa Ay Fy20KSN] dzaSNRa T2t RSNA
intentionally waste resources (such aslore time and consumables);

use the network for unapproved commercial purposes;

share information with others relating to another without their prior consent;
share intimate information or images about themselegothers;

use ICT resources in any way that contravenes Health & Safety guidelines;
search, download, view and/or retrieve materials that are not related to the a
of the curriculum or future careers;

damage any school device, computer systersamputer network. This includes
hardware, software, files or information stored/displayed on any school devic
load / connect any unauthorised outside software or hardware onto the scho
system;

spread computer viruses (all downloaded files and extesthge devices must
be checked for viruses before being used on the school system);

violate copyright laws copy, save and/or redistribute copyright protected
material;

FGGSYLIE G2 00844 (KS AYGSNYSG AYyE
C2Ksystem. No other wireless or wired internet connected is permitted
(including mobile internet);

subscribe to any services or order any goods or services, unless specifically
approved by the school;

LI @ O2YLJziSNJ 3FYSa 2 NJ dzitss, uhlgsd S NI C
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5.2

5.3

6.2

6.3
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specifically assigned by the teacher;

9 use the network in such a way that use of the network by other users is disrt
(for example, downloading large files during peak usage times; sending mas
email messages);

1 publish, share or distribetany personal data/information about a user (such &
home address, email address, phone number etc.);

9 any activity that violates a school rule;

1 use any equipment to photograph, record or video any school activity for whi
explicit permission has not beajiven;

1 use or distribute, including on social networking sites, any material relating tc
school activities, pupils or staff for which explicit permission has not been
given. This includes the posting of material, images or video footage relating
schoolstaff, pupils, the school environment or school name without prior
written consent from the Principal or an appointed deputy. This applies to
curricular and extracurricular aspects of school life as well as to all school tri|

and
1 engage in any activityat is harmful or hurtful to others.
SANCTIONS

Violation of the above rules will result in a temporary or permanent ban on internet,

cloud and digital media use. Additional disciplinary action may be added in line with
existing school disciplingolicy rules on inappropriate behaviour. Where applicable, tr
PSNI or local authorities may be involved.

LOCATION AND PUPIL SUPERVISION

There is broad access to the internet, cloud and digital media covering most areas ¢
school including fiered wifi.

In order to reinforce good practice. it is important that pupils should frequently be
reminded of their responsibility to use the internet, cloud and digital media in line wit
the school policy on acceptable use.

While using the iternet, cloud and digital media at school, pugleould, where
possible be supervised directly by a member of staff.

STAFF USE OF INTERNET, CLOUD AND DIGITAL MEDIA

Teacher use of the C2k NI service, 1€#K networks and digital media devices must b
support of the aims and objectives of the school curriculum and School Developmer
Plan. C2k NI in particular supports the implementation and sharing of effectiviecgsac
and collaborative networking across the province, as well as nationally and
internationally.

The internet, cloud and digital media training of staff will also focus on the use C2k I
resources, amongst others, in their teaching and learninyiéiess, to support the
a0K22ftQa LI aiuz2Nrft ftAFS FyR AGNBIYEAYS
be given the opportunity to request additional training at any time.

All school staff (both teachers and non teaching staff) are expedidommunicate in
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a professional manner consistent with the rules of behaviour governing employees i
the school.

Staff must not communicate with pupils, either personally or professionally, using
social networking sites, email or other technologigghich are not managed or
approved by the school or C2k providers.

Staff are advised that it is neither acceptable practice, nor school policy, to befriend
browse the profiles of pupils or parents using social networking sites e.g. Facebook.
Similarly,it is not considered appropriate or acceptable for pupils or parents to reque
GFNRASYR: adlddza 6AGK aidl FFo C dzNJi K S NXY
staff are strongly encouraged to regularly review their own personal security setting:
on social media sites in line with similar advice and guidance provided for pupils
annually.

All school representatives should bear in mind that information they share through
social networking applicationsgven if they are on private spacess still subjet to
copyright, data protection and Freedom of Information legislation. ltisver
considered acceptable behaviour for staff to reference school business, policy, prac
or pupils via any social media unless through an officially created and mainthine
account.

It is the responsibility of the school network manager to ensure that, in the absence
available technical support, the integrity of the network is preserved to a level which
safeguards both data and child protection procedures.

ACCEMBLE USE OF DIGITAL MOVING/STILL IMAGES OF PUPILS

All staff should follow the guidance below when dealing with taking, display, storage
use of moving/still images of pupils.

Taking of Photographs/Video of Pupils

Parents will be asked fgive their consent in writing to a range of such activities. A
central database will be maintained of those pupils for whom parental permission he
and has not been received. Staff will be required to consult this database prior to tal
any images of puils.

Display/use of Photographs/Video of Pupils

Staff are permitted to capture and/or use moving/still images of pupils, for whom
parental permission has been appropriately received, for display purposes and publ
in and outside school, in school publications, on the school digital signage andewveb:
Where staff require additional guidance on the display/use of moving/still images of
pupils, the Principal shoulok consulted The Principal must grant permission for imag
of pupils to be distributed to any external media provider.

Capture & Sorage of Photographs/Video of Pupils

Staff are encouraged to call upon the school marketing / publicity manager to assist
the taking of photographs/video for school business. It is recognised, however, that
many circumstances (for example, fietgps, sporting events or incidental activities

within departments) this is not always possible or appropriate. In these circumstanc
staff are encouraged to capturaoving/stillimages of pupils using hardware which ha
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been procured by the school.

It isnot considered acceptable to use personal mobile phones to capture any such
images.

Furthermore, it shouldhot be normal practice to store images of pupils (however
obtained) on school / personal digital media devices, in a printed format or on any
external memory device as a matter of coursegoslongedperiods of time.

As a result staff should ensure that:

1. Any mages of pupils stored digitally should be stored on C2k staff folders.
Technical support will be available from the ICT support staff to assist in the
transfer of existing/new images.

2. Staff must transfer digital media from capture devices to C2k sthféfe at the

earliest possible opportunity. In order to maximise the efficient use of schoo
resources, staff should do this by ensuring that:
a. ONLY files which amostsuitable for school business are selected
b. selected files are copied to a shared C2Kfdolder
c. remaining images from the initial capture device are deleted
d. images are located in an appropriately named folder. (Congidavity ¢
Year Groug Dateli 2 6S | LIINBLINRAF S So3ac¢
3. Staff are discouraged from storing imagef pupils on school provided portable
devices; however, it is recognised that, to facilitate editing or selection this m
be essential. In these circumstances, personal portable devices should not t
used. It is expected that, after initial use by stafifjital images of pupils should
be deleted from portable devices as soon as possible.

4. Staff should not pass images of pupils to third parties without consulting the
Principal. Please consult the Principal if you require further advice.

Some subjectdpr example drama, media studies and physical education, have spec
course requirements which necessitate the use of digital moving/still images of pupi
address course criteria. In some circumstances, technical limitations of the C2k sysi
prevent files from being usefully stored within the staff resources area. In subjects w
these circumstances have been identified, the storage of digital images is permissib
external storage devices providing:

1. The storage device is owned by the school.
2. The storage device is normally retained within the school building.
3. All departmental staff members are fully aware of the purpose of the specific
storage device and its normal secure location within the school building.
There may be a need, at certain sithroughout the year, to facilitate formative and
summative feedback or assessment. In these circumstances, the storage device me
taken home by the staff member concerned providing:

1. All reasonable precautions are taken to ensure the security ofttrage device.
2. The storage device is returned to school at the earliest opportunity.
3. The storage device is strictly used for purposes approved by the school only

INFORMATION AND DATA MANAGEMENT
The school values the importance of appropriate data management procedures and
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practices and requires all staff to be prudent regarding sensitive personal materials,
whether paper based or electronic.

Staff are encouraged to use SIMS.net to access theopat information of pupils. This i
provided within school and is always password protected.

Staff mustnot store electronic copies of sensitive personal information on the followil

1 Any personally owned portable or ngurortable device.

1 Portable storagelevices eg. portable hardrive or memory stick. (Neither
School procured nor personally owned portable devices are considered
acceptable for sensitive data).

Staff may store basic pupil information electronically, for example, name, form class
performance statistics, for the purposes of recording pupil achievement throughout t
year. This information may be removed from the school building to facilitate assess
activities.

Staff must ensure that they hold the minimum amount of personal data e to
enable them to perform their duties. The data must not be held any longer than
necessary for the purposes it was collected for. Every effort must be made to ensur:
data is accurate, up to date and that inaccuracies are corrected withoutamgcessary
delay. Staff are advised to be prudent about the sensitivity of this data and are reqt
to maintain its confidentiality.

PERMISSION FROM PARENTS AND GUARDIANS

Parents/guadians will be provided with theeSafety, ICT Acceptable Uswl Digital
Media Policyand permission will be sought for their child/ren to use the internet, clou
and digital media. Pupils are also required to sign an undertaking agreeing to their
use of the internet, cloud and digital media.

WEBSITE &IBITAL SIGNAGE

The school website and digital signage will be supported by the ICT Coordinator (St
& Communications), and updated and monitored by a range of staff members in
accordance with the guidelines.

USE OF SOCIAL MEDIA SFIHFSEDUCATIONAL PURPOSES

Subject to the approval of the Principal, staff may use social media sites for educatit
purposes only.

Staff requesting the use of such sites for educational purposes must:

1 Specify the proposed site;

1 Specify who would be involde

1 Conduct a risk assessment;

9 Provide a clear rationale stating the benefits of the proposed activity; and

i State how long the site will be operational.
Onlyone member of staff should be responsible for the operation of the site. Their lo
and password etails must not be shared.

Another nominated member of staff should be responsible for the frequent moderati

RELATIONSHIPRESPEGCTRESPONSIBILITY 38



12
12.1

of the site. This will normally be the relevant Head of Department.

The social media site must only be used for educational purposes striectlgdeb the
topic(s) being covered.

Any breech of this or unacceptable behaviour may result in the user being denied ai
further access to the site. The user will be subject to any appropriate disciplinary
LINE OSRdzZNBa Ay f AyS galidykandiheeSafelyQGT2ARcepable
Use and Digital Media Policy.

Approval must be sought from the parents/guardians of any pupils who may be usin
the site before access is granted.

BRING YOUR OWN DEVICE (BYOD)

The use in school afevices owned personally by staff and pupils is subject to the sai
regulations/rules as if they were provided by the school.

Please note: Some devices may not be suitable for use on the school network. The
school can not guarantee connectivity or the qitgl of the wifi connection with
personal devices.

The user/owner of a device being connected to the school network should adhere tc
following conditions:

1. The device must be used in accordance with tgagety, ICT Acceptable Use a
Digital MediaPolicy.

2. Any inappropriate content stored on the device in breach of tfgaéety, ICT
Acceptable Use and Digital Media Policy must be removed before it is broug
into the school premises.

3. An upto-date antivirus/internet security product must be instatleon the
portable device or external storage device.

4. 1'a GKS ao0OK22ftQa Ayad:iNIryOS R2Sa yz2i
appropriate insurance measures should be in place to cover the device for tt
application.

5. Asdevices may have a tracking f#gilit would be advisable to have it enabled
when being used in school to assist in the relocation of the device if lost or
stolen.

6. The school accepts no responsibility for any privately owned devices brough
into school. Pupils/staff are solely respongifor the safety (including content)
of devices on their way to school, during school and on the return from schor
It is the responsibility of pupils/staff to look after their own personal devices
and therefore they should keep the devices with them all times. The school
is in no way responsible for personal devices that are broken, lost or stolen
while at school or during school activities.

7. Use of the internet, cloud and email is monitored and any use that is deemet
be inappropriate will be repoed to the Principal. The Principal can request
internet, cloud and emailsage log for all users at anytime.
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11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

21.

22.
23.

24.

25.

Devices may be checked at any time for inappropriate use.

If a student or member of staff finds inappropriate and/or illegal materials
available o their device, the Principal should be informed immediately, giving
details of their name, inappropriate material, time and date of incident.

There should be no use of camera facilities (if available on the device) to tak
images/ video of pupils or staffithout permission.

Users who wish to connect their personal equipment to the school wireless
network should have no expectations of hardware or software support from
the school

Devices should be named ideally with a UV pen in accordance with advice fr
the police.

Pupils and staff will be responsible for the security and protection of their
passwords and if a device is left unattended the user should have either log¢
off or locked the device to prevent anyone using it in their absence.

All use of thdnternet is governed by a legal agreement with our Internet Serv
Provider (ISP).

If a user suspects that their device has been affected by a virus or other mal
it should be removed from the school network and fixed before using it on th:
school netvork again.

t SNE2Ylf RSOAOSa aKz2dZ R y2i 0SS 02y
printers.

Devices must be in silent mode while in school, unless otherwise allowed by
teacher.

Printing from personal devices may not be possible (Pupils are notifhedno
bring their own personal printing devices).

Pupil owned personal devices should be charged before school and should 1
on battery power while at school (Devices are not permitted b@ charged in
school).

Portable devices/electrical items owneg btaff members or pupils are not to b
brought into the school unless they have a current Test Certificate (i.e. withir
last 12 months). In all instances, the school is to be made aware of the inten
G2 dzaS WLINA Gl 0SQ St &ODUNAOF Tt Sl dzA LIY
The school is in no way responsible for the maintenance of any device (keerf
charged, installing updates or upgrades, fixing any software or hardware issi

Filtering may not block all inappropriate content.

Internet access can be removed fodividuals and appropriate sanctions
applied.

Pupils and staff should be conscious of personal safety when carrying devict
to/from and around school

Pupils and staff should be conscious of personal safety when communicating
line, and therefore must rtcshare unnecessary personal information about
themselves or others.
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26. The school reserves the right to withdraw permission, at any time, to allow a
individual to use personal devices in school.

We hope that following these instructions will help to matke use of ICT a positiv
experience for both our pupils and staff.

REVIEW

This policy will be reviewed and updated as required.
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APPENDIX 1: Additional Advice for Parents with Internet access at Home

1. The device with Internet access should be situated location where parents can monitor
access to the Internet. Devices should be fitted with suitablexanis, antispyware and
filtering software.

2. Parents should agree with their children suitable days/times/durations for accessing the
internet.

3. Parents should discuss with their children the school rules for using the internet, cloud and
digital media and implement these at home. Parents and children should decide together when,
how long, and what comprises appropriate use.

4. Parents should get torlow the sites their children visit, software/apps they use and talk to them
about what they are learning.

5. Parents should consider using appropriate internet filtering software for blocking access to
unsavoury materials. Further information is availableolel

6. Itis not recommended that any child under 16 should be given unmonitored access to social
media or chat facilities.

7. Parents should ensure that they give their agreement before their children give out personal
identifying information in any electronmommunication on the internet, such as a picture, an
address, a phone number, the school name, or financial information such as credit card or bank
details. In this way they can protect their children (and themselves) from unwanted or
unacceptable overtugs from strangers, from unplanned expenditure and from fraud.

8. Parents should encourage their children not to respond to any unwelcome, unpleasant or
abusive messages, and to tell them if they receive any such messages or images. If the message
comes froman internet service connection provided by the school or by C2k, they should
immediately inform the school.

9. Please note for your own information that many social networking sites have a minimum age
restriction. In the case of Facebook, for example, trmonemended age for use of this site is 13
years of age.

Further free advice for parents is available from the following sources:
http://www.thinkuknow.co.uk/ - a website designed to inform children of the potential hazards
involved with online chatrooms.

http://www.parentsonline.gov.uk/ promotes home school links by helping parents understand the
role of Infomation Communications Technology (ICT) in learning.

www.kidsmart.org.uk

http://www.wiseuptothenet.co.uk/- The Home Office guide to Internet safety with downloagabl
leaflets for parents

http://www.getnetwise.org/ - information about filtering programs for home use

Protecting Your Home Computer

To protect yomhome computer, parents are advised to ensure the following itefreoftware are
installed on their home computers:

1 Anti-Virus / Internet Security, Filtering and Aspyware Software.
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6. POLICY STATEMENT ON PROTECTIVE WEAR IN CONTACT SPOR

In the interests of Health &afety, the wearing of appropriate protective items for sports is
mandatory for all Grosvenor Grammar School pupils, as follows:

Sport Mandatory Protective Iltem(s)| Mandatory Protective Item(s)
Provided by Pupil Provided by School
Cricket Pads, Gloves, Helmet and
Abdominal protector
(Batsman / Wicket Keeper)
Hockey (boys and girls) Mouthguard, Goal Keeping Equipment,
Shinguards facemasks (short corners)
Horse Riding Hard Hat
Rounders, Softball, Baseball Catching mitts
Rugby Mouthguard
Soccer Shinguards
Squash Eyeshields
Notes:

1. Inthe case of mouthguards, it is recommended that they are made from a dental impression
of the teeth.

2. Teachers, referees and coaches are not qualified to make a judgement on the qutdiy of
mandatory protective items; this remains the responsibility of the parent / guardian.

3. Hockey goal post defenders should wear face defence masks during short corners.

4. Teachers cannot be held responsible for the removal of protective wear by pupilg durin
sports participation.
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/7. DRUGS AND SUBSTANCE ABUSE POLICY

RATIONALE

Grosvenor Grammar School is committed to the Health and Safety of both its staff and pupils
and will take action to safeguard their wellbeing.

The Schochcknowledges the statutory requirement to have a Drugs Policy and to provide
drugs education as part of the curricular provision. This policy has been drawrthelight

of advice from the Department of Education for Northern Ireland (DENI), the Edncati
Authority (EA) and other statutory agencies.

Grosvenor Grammar School acknowledges the importance of its pastoral role in the welfare
of young people, and through the School's Pastoral System and a drugs education
programme, will seek to promote thdevelopment of:

9 skills to enable pupils to cope with adolescent concerns and make informed and
responsible choices;

1 pupil autonomy through the encouragement of sdicipline, selhwareness and
the acquisition of appropriate personal and social slaltg] of

1 aschool ethos that inspires confidence in the quality of teacher/pupil relationships
and which values the full range of guidance and pastoral care provision relevant to
pupil needs.

The School encourages parental involvement and seeks to exlpea¢nts of the School's
policy with regard to drugs and substance abuse.

The Board of Governors supports a policy that forbids all pupils (no matter what the legal
position states) from smoking, vaping, drinking alcohol or partaking of drugs whtnin

school premises, whilst travelling to or from school, whilst in school uniform, whilst taking
part in any school organised activity or travelling to or from such school activity

participating on educational trips (as defined in the schdedlscatbnal Visits Polidy

Possession of cigarettes, electronic cigarettes, alcohol or drugs will be taken as an indication
of a breach of these rules.

In any case of suspected drug misuse among pupils, the Chair of the Board of Governors and
PSNI must banformed. Furthermore, the incident must be reported to the Designated
Officer/Deputy Designated Officer for Child Protection within the EA.

DRUGS A DEFINTION

l'a adrdSR Ay UakiEg ig ahydsubstahdeivRidhyvOeh Faken, has the effect

of altering the way the body works or the way the person behaves, feels, sees or thirks

2 A0KAY GKAA LREAOE GKS GSN¥a WwWdzaSQ>X WYA&AdzZASQ
purposes for which it was not intended or using a drug in excessive geantiti

As well as everyday substances such as tea and coffee, drugs include:

1 alcohol and tobacco;
1 overthe-counter medicines such as paracetamol, aspirin;
9 prescribed drugs, such as antibiotics, inhalers, Ritalin;
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3.

4.2

4.3

4.4

9 volatile substances, such as aerosols, caimgdluids, gas lighter fuel, glues and
petrol;

9 controlled drugs such as cannabis, LSD, ecstasy, amphetamine sulphate, magic
mushrooms (processed), heroin, cocaine; and

9 other substances, such as amyl/butyl nitrites.

POLICY AIMS
TheDrug and SubstarecAbuse Policgims to:

1 define the roles, responsibilities and legal duties of the Governors, the Principal,
the Designated Teacher for Drugs, staff and pupils;

9 promote a Drugs Education Programme within the curriculum;

9 develop procedures for dealing witlrug-related issues;

9 establish procedures for managing specific incidents of suspected drug misuse;
and to

9 establish guidelines for the administration of prescribed medication.

ROLES, RESPONSIBILITIES AND LEGAL DUTIES

The Board of Governors haserall responsibility for the policy and its implementation, but
delegates the responsibility for the daily operation of it to the Principal and the Senior
Leadership Team. Furthermore, the Board of Governors will ensure that a statement of the

{ OK 2 Blity®#a Drugs and Substance Abuse is published in the school prospectus and that
the policy is reviewed at regular intervals. The Designated Governor for Child Protection is
also the Designated Governor for Drugs.

The Principal has the responsibilitydetermine the circumstance of any drugsated

incident and should make every effort to contact the parents/guardians of those pupils
involved. The Principal should ensure that in any incident involving a controlled drug there is
close liaison with th&SNI. After informing the PSNI, the Principal should only be concerned
with the welfare of the pupil(s) involved in the incident, the other pupils in the school and

the safe handling, storage and disposal of any drugs / drugs related paraphernalia. The
Principal and the Chair of the Board of Governors will agree the pastoral / disciplinary
response and report the incident to the Designated Teacher/Deputy Designated Teacher
within the EA. All governors will be made aware of suspected drigted incidens and

the corresponding disciplinary response.

The Head of Pastoral Care in consultation with the Designated Teacher for Drugs (Designated
Teacher/Deputy Designated Teacher for Child Protection) is responsible for ensuring that the
curricular provisioris in compliance with the statutory requirements. The Designated

Teacher will act as the contact person for external agencies that may have to work with the
school or with pupil(s) concerned. It is the responsibility of the Designated Teacher to take
possssion of any substance(s) and associated paraphernalia found in the event of a
suspected incident and to complete / forward a factual report to the Principal.

It is notthe responsibility of individual staff members to determine the circumstances
surounding a suspected drugslated incident; however, they should deal with any
emergency procedures if necessary. Any information, substance or paraphernalia received
should be forwarded to the Designated Teacher immediately. A brief factual report of the
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52

53

6.2

suspected incident should be completed and forwarded to the Designated Teacher. Where a
pupil discloses to a member of staff that they are taking drugs, the staff member should
make it clear to the pupil that they can offer no guarantee of confidentiality

The School will inform parents / carers of school procedures in the event of suspected drug
related incidents.

PROVISION OF A DRUGS EDUCATION PROGRAMME

The School believes in and supports the following educational aims of the Drugs Education
Programme:

1 to promote the concept of preventative health education as part of a whole
school process which provides for the wellbeing of all our pupils;

1 to provide accurate information about substances;

9 to increase understanding about the implications gro$sible consequences of
use and misuse;

1 to widen understanding about related health and social issues, e.g. alcoholism,
crime, long term illness, sex and sexuality, HIV and AIDS;

1 to enable young people to identify sources of appropriate personal supaod;

9 to safeguard all our pupils from those wishing to involve them in drugs and
substance abuse.

The Head of Learning for Life and Work, in consultation with the Head of Pastoral Care and
the Designated Teacher, will ensure that aotdinated prograrme for all Key Stages is
implemented, regularly reviewed and updated. This will include:

9 the curricular provision at Key Stage 3 & 4;
9 the use of pastoral time (informal curriculum) across all year groups; and
1 the use of external agencies as appropriate.

Extracurricular activities will provide many opportunities for staff to reinforce the learning
of the more formal curriculum.

PROCEDURES FOR HANDLING SUSPECTED INCIDENTS OF DRUG MISUSE

It will depend on the nature of the incident and the typesubstance(s) involved; for

example, cigarettes, electronic cigarettes, alcohol, solvents, and controlled drugs may each
require a different kind of response. Detailed guidance for dealing with drug and substance
misuse are outlined in DENI Circular 2@B3Drugs Guidancand the CCEA guidance
Guidance on Managing Suspected Drtajated Incidents

In general, the following sequence will be followed by the staff involved:

6.2.1 Disclosures of drugs and substance abuse must be reported immediatély to t
Designated Teacher.

6.2.2 Individual members of staff who suspect a drugkted incident must ensure the
safety for all pupils and other members of staff affected and provide the immediate
necessary medical care that is most appropriate.
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7.1

7.2

7.3

7.4

6.2.3 The stéf member should identify, remove and secure any drugs / substance and/or
associated paraphernalia / evidence, and pass all information / evidence to the
Designated Teacher. Additionally, the staff member must write a brief factual report
of the incident ad forward it to the Designated Teacher.

6.2.4 The Designated Teacher for Drugs should respond to the member of staff / First
Aider; in the event of an emergency, the parents/guardians of the pupil(s)
concerned should be informed immediately.

6.2.5 The Dsignated Teacher will take possession of any substance(s) and associated
paraphernalia found and will inform the Principal. The Designated Teacher will take
initial responsibility for the pupils(s) involved in the suspected incident and will
complete / foward a factual report to the Principal.

6.2.6 The Principal will determine the circumstances surrounding the incident.

6.2.7 The Principal will inform the parents/guardians, Chair of the Board of Governors and
the following external agencies as appropeiaviz. PSNI, Designated Officer with the
EA.

6.2.8 The Principal, in consultation with the Chair of the Board of Governors, will
determine the appropriate safeguarding / disciplinary responses including
counselling services and support.

6.2.9 A copy of the incidenteport will be forwarded by the Principal to the chairperson of
the Board of Governors and the Designated Officer with the EA (if appropriate).

6.2.10 The School will ensure that appropriate pastoral support will be provided for both
the pupil(s) involved withite suspected drug=elated incident and those pupils
affected by the incident through, for example, the school Counselling Service, Heads
of School, Heads of Year or other trained staff.

If the school receives an enquiry from the media, the caller khbe referred only to the
Principal (or a designated nominee).

SANCTIONS

With respect to the drugselated incidents as outlined in Section 1.5 of this policy, the
following sanctions will be applied to offenders.

In the case of the persodf NA Yy AAy 3 SGWRSIfAYy3IQ 2N WadzlLX @Ay 3Q
situations, the Board of Governors will initiate expulsion procedures.

Any person possessing or using a "controlled drug" will be suspended pending investigations

which may lead to pulsion.

lye LISNE2Y LRAaSOAVNYNP NS RZARNEIE ANRFdzoaldl yOS
Friday Detention for a number of weeks (or a Saturday detention) dependent on previous

record.

Repeated incidents of those detailed in Points 7.2.8nwill lead to suspension and may
ultimately result in expulsion.
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7.5 On return to the school, all persons involved in drug or substance related abuse will be
strongly encouraged to receive counselling through the schools independent counselling
service o other external agencies such as DAISY (Drugs and Alcohol Intervention Service for
Youth).

8. LINKS WITH OUTSIDE AGENCIES

8.1 The school actively eoperates with and utilizes the expertise of external agencies such as

the EA, the Educational Welfare fiz@tment, Health & Social Services Department, the

{OK22t Qa AYRSLISYRSyil( O2dzyaSttAy3da aSNBAOS | yR
8.2 Use is also made of a number of voluntary organisations to deliver the School's educational

programme, as well as to provide help to pujaitgl/or their parents should incidents of
abuse be discovered.

9. ADMINISTRATION OF PRESCRIBED OR PROPRIETARY MEDICINES

9.1 The School will operate procedures in respect of pupils taking prescribed or proprietary
YSRAOAYSa Ay aO0OKz22f SupgportRGRumiNte MeRicalNgedsiFwlBy { OK 2 ;

9.2  Any pupil found in possession of, or taking drugs or medicines deutisé terms of the

arrangements as described in tBeipporting Pupils with Medical Needs Polieyl be
subject to the sanctions detailed in Section 7.

9.3 School staff will be made aware of first aid procedures in the event of a medical emergency.
10. REVIEW AND EVALUATION

This policy will be reviewed and evaluated annually by the Board of Governors in
consultation with the Head of Pastoral Care, the Designated Teacher/Deputy Designated
Teacher for Drugs and the Senior Leadership Team.

8. COMPLAINTS PREDURES

The section below outlines the Complaints Procedures for the School. A copy of Genfplaints
Procedureslocument is available from the School Office, or from the School website.

1. For most matters the Form Tutor or the Subject Teadhaisually the first point of contact.

2. Depending on the nature of the matter, you may, however, wish to contacHeed of Year
or the Head of Department

3. Depending on the nature of the matter, you may, however, wish to cont&etraor Teacher
(Head of Junior, Middle or Senior SchpdVice Principabr the Principal directly You may
also do so at any stage if you believe the matter is serious enough to merit the involvement
of Senior Leadership, or if you are dissatisfied with the servicadedy

4, If you are dissatisfied with the manner in which the school has dealt with you and/or your
complaint, you should contact th€hairman of the Board of Governarsising the school
address. The Chairman will refer the complaint on to the Main Baaete applicable.

5. The Education Authority has no responsibility for, and cannot deal with, complaints (except
for those referred to in Section 4 of the f@bmplaints Procedure®cument.)
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6. Having exhausted the internal complaints procedyrparens of pupils may refer their
complaint to the Northern Ireland Public Services Ombudsman (NIPSO), if they remain
dissatisfied. Upon receiving notification by the School that the full internal complaints
procedure has been completed, parents who remairsdisfied are required to make any
complaint to the Ombudsman within 6 months of the date of receiving written notification.
The NIPSO contact details are provided in Appendix 1 of theCfuliplaints Procedures
document.

9. THE SCHOOL COUNSELLING SERVICE

LY @ASg 2F (KS &OK2 éingand pedtyraf daie ¥f pupils, weé providekaS ¢ St f
dedicated Counselling Service. The School Counsellor (Mrs Caulfield) has received extensive training
in counselling and has been allocated time during the weealevote to individual pupils who are
experiencing problems, require advice or wish to discuss a personal matter.

In order to make use of the service, pupils should contérst CaulfieldHE dept, rm D115t a
convenient time or, if they prefer, ask tind-orm Tutor, Head of Year or a member of the Senior
Leadership Team to refer them. Additionally, parents/guardians can telephone the Counsellor at
school.

Pupils are encouraged to make use of this service. It is our experience that talking abdoleanpro

or even getting something off your chest, can be of great benefit in both the short and long term. In
all cases, matters will be handled with sensitivity and treated in confidence (except where (i) in the

| 2dzyaStf2NNa 2dzR 3 BestSyereds tahadvisd the Phingipali (K Sere iz ldgdl Q &
obligation on the school to pass on information to the PSNI and/or Social Services). The school also
avails of the external counselling service provided by Familyworks (appointed by DE). Our
designated Counsellor works one dagr weekin school and can be contacted by pupils in person or

by pupils/parents through the school office or via Mrs Caulfield or the appropriate Head of School.

Pupils (and/or parents) may prefer to make direct contaith an appropriate agency or helpline. In
order to facilitate this, a list of contact information is provided below:

1 Teen Relate [for families going through separation or divorce] 028 9032 3454
1 Familyworks 028 9182 1721
028 9039 1630
1 Contact Youth [General counselling] 028 9045 7848
[freephone helpline] 0808 8088000
1 Parents Advice Centre 028 9023 8800
1 CRUSE [Bereavement counselling] 0289079 2419
9 Beat Bullying www.beatbullying.org
9 Child Exploitation and Online Protection Centre www.thinkuknow.co.uk
9 Eating Disorders Association NI 028 9023 5959
1 NICASNI Comm. Addiction Service) [Drug/Alcohol addiction counselling?8 9073 1602
1 NEXUS [helping people survive sexual abuse] 028 9032 6803
91 Childline www.childline.org.uk 08001111
I Samaritans (jo@samaritans.ory 0845 7909090
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10. PARENTAL VISITS TO SCHOOL

The partnership between home and school is of vital importance in ensuring the best possible
education for all our pupils. Grosvenor prides itself on having developed gommunications with
home and we provide a range of opportunities for parents and guardians to consult with the school
on any matter regarding the education or wbking of their son or daughter. These opportunities
include:

1. formal parent consultans;

2. informal contact by means of phone calls or notes;

3. meetings arranged by appointment.

The Shool is happy to provide this range of opportunities to talk to parents and guardians and
indeed would welcome any suggestions as to how such contact@mdnunication could be further
developed. In order to ensure that all parental contact operates in the best interest of each pupil we
ask that you:

9 do not otherwise visit the school without appointment;

1 do not go directly to classrooms nor talk to angdeer or pupil without prior approval;

9 report to Reception on arrival in school;

1 agree in advance if you wish anyone other than a parent/guardian to participate in discussion.

All discussions should be carried out in an atmosphere of mutual respecBoEe of Governors
NEASNWBSa (GKS NRAIKG (G2 S6AGKRNIY g I LI NByidk3IdzZ NRAL Yy

11. EXTERNAL EXAMINATIONS

1. SPECIAL CONSIDERATION FOR EXAMINATIONS
WHAT IS SPECIAL CONSIDERATION?

Special considerationisape& EI YAY I A2y F ReadzadyYSyid G2 | OF yRARI
temporary illness, temporary injury or other indisposition at the time of the assessment, which
has had, or is reasonably likely to have had, a materialefieef I Ol YRARF 1SQa oAt A

assessment or demonstrate his or her normal level of attainment in an assessment.

Special consideration can only seek to go some way to assist a candidate affected by a potentially
wide range of difficulties, emotionak physical, which may influence performance in examinations.
It cannot remove the difficulty faced by the candidate. There will be situations where candidates
should not be entered for an examination. Only minor adjustments can be made to the mark
awardel because to do more than this would jeopardize the standard of the examination.

WHICH CANDIDATES WILL BE ELIGIBLE FOR SPECIAL CONSIDERATION?

Special consideration must be applied for following a specific examination series.

Candidates will be eligibléor special consideration if they have been fully prepared and have
covered the whole course but performance in the examination or in the production of controlled
assessment/coursework is materially affected by adverse circumstances beyond their control
These include:

1 temporary illness or accident/injurgt the time of the assessment
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1 bereavementat the time of the assessmer{ivhere whole groups are affected, normally
only those most closely involved will be eligible);

9 domestic crisis arisingt the time of the assessment

1 serious disturbanceuring an examination particularly where recorded material is being
used;

1 other accidental eventat the time of the assessmerguch as being given the wrong
examination paper, being given a defective examinagiaper or CD, failure of practical
equipment, failure of materials to arrive on time;

1 participation insporting events or other competitions at an international level at the time
of certification, e.g. representing their country at an international leviel football or
hockey,

9 failure by the centre to implemeryreviously approved access arrangements

2. APPEALS AGAINST ASSESSMENT OF WORK FOR EXTERNAL QUALIFICATIONS

DNRADSY2N) DN YYI NJ { OK22f Aa O2YYAGGSR (2 SyadzNAhy

for external qualification, this is done fairly, consistently and in accordance with the specification for
the qualification concerned. Assessments shoulddselacted by staff who have appropriate
1y26ft SR3IST dzy RSNRGFYRAY3 FyR alAffaz IyR gK?2
should be produced and authenticated according the requirements of the examinations board.
Where a set of work is divéd between staff, consistency should be assured by internal moderation
and standardisation.

If a student feels that this may not have happened in relation to his/her work, s/he may make use of
this appeals procedurelNote that appeals may only be madeadst the process that led to the
assessment and not against the mark or grade

This procedure is available from the general office.

1. Appeals should be made as soon as possible, and must be made at least two weeks before
the end of the last externaligs®ssed paper in the examinations series. (So the appeal
must be made before a date in milline for the summer series as currently timetabled).

2. Appeals should be made in writing to the member of the Senior Leadership Team with
responsibility for examinatias) who will investigate the appeal. If the member of the Senior
Leadership Team with responsibility for examinations was directly involved in the
assessment in question, the Principal will appoint another member of staff of similar or
greater seniority & conduct the investigation. (Likewise if the member of the Senior
Leadership Team with responsibility for examinations is not able to conduct the
investigation for some other reason).

3. The member of the Senior Leadership Team with responsibility foriegdions, or other
member of staff, will decide whether the process used for the internal assessment
conformed to the requirements of the awarding body and the examinations code of practice
of the QCA. This will be done before the end of the series.rglyr the end of June for
the summer series).

4. Pupils will be informed in writing of the outcome of the appeal, including any
correspondence with the board, any changes made to the assessment of their work, and any
changes made to improve matters in fueur
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5. The outcome of the appeal will be made known to the Principal and will be logged as a
complaint under the complaints procedure. A written record of the appeal will be kept and
made available to the awarding body at their request. Should the appize) any
significant irregularity to light, the awarding body will be informed.

After work has been assessed internally it is moderated by the awarding body (examinations
board) to ensure consistency between centres. Such moderation frequently changesaties
awarded for internally assessed work. This is outside the control of Grosvenor Grammar School
and is not covered by this procedure. If you have concerns about it, please askeheer of the
Senior Leadership Team with responsibility for exarations for a copy of the appeals procedure
of the relevant examinations board.

12. BEHAVIOUR POLICY
1. INTRODUCTION

This policy has been written following consultation with staff, pupils, parents and governors of the
School.

1.1 It is the policy of this $ool that pupils should be encouraged to behave in ways that show
selfrespect and respect for others and which maintain a safe, orderly and enjoyable learning
environment.

1.2 The procedures and documents produced and the approaches adopted by staft] out
of the classroom, emphasise the School's ethos by focusing on positive behaviour strategies.
1.3 This policy recognises the positive impact that good, orderly behaviour has on the teaching
and learning process.
1.4 At the heart of positive behaviour li@sgood relationship between pupils and staff. The aim
of the School is to foster such relationships based on mutual respect.

15 Whilst seeking to ensure a consistent approach to behaviour management, there is an equal
recognition of the need to treat each piljas an individual, taking account of mitigating
circumstances as and when appropriate.

1.6 The contents of the policy apply to pupils whether in school, travelling to and from school,
on school trips or representing the school-sffe (seeEducational Visit Policyfor the Code
of Conduct relating specifically to school trips).

1.7 The contents of the policy and the contents of i Acceptable Use and Digital Media
Policyapply to pupils at all times.

1.8 The Governors are committed to a process of consualtagind will review théBehaviour
Policyregularly to ensure that the aims of the Policy are being met.

The Code of Conduct

TheCodeof Condu& S a 2dzi GKS {OKz22tQa SELISOGlIGA2ya 2F |
traditions and of the good relationshigisting between pupils, teachers, parentdahe wider

community, which are such an important part of this School. Cbée of Conducian be

summarised as follows.

1 Respect yourself. Display the highest standards of conduct at all times.
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Treat all members of the school community with respect.

Attend school whenever possible.

Arrive punctually to school and to the start of each lesson.

Take responsibility for your own belongings and respect property belonging to the school

and to others.

Behave in a safetgonscious manner at all times.

During lessos, act in a manner that will maximise the learning opportunities for yourself

and others.

1 Complete all homework to the best of your ability and meet all homework and coursework
deadlines.

1 Wear your uniform with pride. It identifies you as a member of thbed®| community.

= =4 =4 =N

= =4

TheCode of Conduds based on the 3 essential components of our School ethos: relationships,
respect and responsibility.

The School respects you and it expects you to respect yourself and others. If you participate fully in
the life ofthe School and do your best, in and out of the classroom, you will be a credit to yourself,
to your family and to Grosvenor.

The staff in this school are here to look after you. They will treat you with respect and they will work
to help you.

This means:

1 there is no excuse for rudeness, disrespect or insolence towards any member of staff;

9 any reasonable request from a teacher should be carried out at once and without argument
and

9 breaking these basic rules will be treated as a serious matter.

The health, afety and welbeing of every member of this School communigyaff and pupils is an
important concern.You must be where you are supposed to be and never leave School premises
without permission. In the event of a fire or other emergency, if you nahbe located it must be
assumed that you are still in the building and othepgrticularly members of the emergency
services may put their lives at risk trying to find you.

ANY LARGE ORGANISATION REQUIRES A ROUTINE THAT EVERYONE MUST FOLLOW.
a. ATTENMANCE
Arrive on time- 8.40 am at the latest.

Absence:On the morning of return after any absence you must bring a written explanation from
your parents/guardians to your Form Tutor. You must follow your timetable and remain on the
premises until the endf the session, unless you are given an alternative instruction by a member of
staff.

Appointments (dentists, doctors, etc.) should be after school; if this is not possible you must bring a
note from your parents/guardians to your Head of Year, preferablyhe previous day. You will be
given a signingut slip which you must take to the office when you are leaving School. If you return
before the end of School you must sign in again.

You must never leave the School premises without the permission a¢ ohthe following people:
the Pupil Welfare Auxiliary, your Head of Year, your Head of School, a Vice Principal or the
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Principal. Apart from sickness, you will not be allowed to leave School if written permission has

not been provided.

Leave of absenceff very special occasions must be sought by your parent or guardian in advance
and in writing from the Principal. The School cannot approve absence for holidays during term time.
The School monitors punctuality and attendancét. is vital you are in clasand School references

give information on attendance and punctuality. Pupils consistently late to class are failing to
respect themselves or others and can expect a sanction to be applied. Pupils recorded as late for
School on 3 occasions in any agadeyear will be given a warning (issued by letter to
parents/guardians); after 3 subsequent late arrivals, the HoY's will implement sanctions. If you miss
3 consecutive School days, or if you miss more than 3 daysvealdperiod, the School will

contect your home.

b. ARRIVING & LEAVING

On your way to and from School, you should always be well behaved: leave room for others to use
the footpaths; observe road safety rules; use controlled street crossings, where they are available. If
you travel by busemember that mistreating property may mean withdrawal of your bus pass.

Those found to have committed such an offence will meet cleaning or replacement costs and a
further sanction may be imposed by the School.

C. ILLNESS IN SCHOOL

Tell your teacher ifqu are unwell during class and request permission to go to the Pupil Welfare
Auxiliary.
d. SELF RESPECT

If you do not respect yourself, you cannot expect others to respect y@et yourself high personal
and academic standards and be careful of yoenrsonal appearance and conduct. Let your
manners, speech, behaviour and uniform do you credit.

e. RESPECT FOR OTHERS

Show tolerance, compassion and courtesy to others.
Treat School visitors with the utmost respect.
Bullying, rudeness and dishonesty disrespectful and spoil relationships.

Speak quietly and politely to everyone.
f. PROPERTY

Always respect the property of others and do not interfere with anything belonging to the School or
to any other person. School property is there for the goodlbtreat it carefully, making sure it is

not damaged by your actions. (In the event of an accident, report immediately to the office or to an
appropriate teacher. Pupils are responsible for cleaning any mess that they make).

To prevent damage, chewingi, indelible markers and correction fluid (e.g. Tippex) are forbidden.
Avoid bringing large amounts of money or valuables to school.

Full details of the limited insurance scheme are published separately but you must have:

- looked after yaur property - your property securely labelled
- proof of purchase - witnesses who can support your claim.
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The scheme, which has a maximum payment regardless of the value of the lost article, applies only
to articles which you have brought tet®ol legitimately.

g. MOVEMENT

There are large numbers of people in school. In the corridors, on the stairways, in playgrounds and
in classrooms, show consideration for others. Walk on thehafid side of the corridor. Do not

enter areas reserved fotaff. Avoid running, jostling or pushing inside the building. Recognise the
dangers of unruly or inconsiderate behaviour, especially for younger or smaller pupils.

h. LITTER

We can all play a part in improving our environment. Litter is unsightly, Buaiso pollutant.
Never drop litter yourself, remind others that they should not do so, and clear up any litter that you
see around School.

i. MEALS

You must not leave School premises without permission. You may go home for lunch only if you
bring a witten request from your parents/guardians verifying that an adult will be present in the
home. In School, you may eat lunch outside or in the School Dining Area cpltpliise Hall (for
pupils taking packed lunches), remembering always to display geothens and to maintain

tidiness.

Senior School pupils are permitted to leave the school grounds during lunchtime, provided they have
brought in written permission from their parents / guardians at the beginning of the school year.

j. SAFETY.

It is vital that you observe all safety precautions set by the School. In all lessons, listen carefully to
the teachers and obey their instructions. In the event of fire or other emergency, move quickly and
quietly out of School by the recommended route and take ymace in the class group as you are
directed at the muster stations.

k. PLAYGROUNDS

You may play only with tennis balls in the playgrounds (no racquet sports). Take care of plants and
seating areas.

l. LESSONS

Most activity of the School occurs within thiassroom. As a result, pupils need to behave in
appropriate ways.

START OF LESSONS

The lesson begins the moment you enter the room. Enter rooms in an orderly fashion once
instructed to do so by a member of staff; go straight to your workplace. TaKeoolds, pens,
rulers, etc. Place bags safely below the desk or where your teacher insists.

DURING LESSONS

When your teacher talks, remain silent and concentrate. If the class is asked questions, put up your
hand to answer, do not call out (unless askedquick ideas). During group work or practical

sessions, work with your classmates. Ensure that your behaviour does not interfere with or interrupt
the learning of others.

Eating and chewing gum are not permitted during class. Pupils are permittkthkowater only.
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END OF LESSONS

The bells are not signals for yethey are information for your teacher. Do not begin to pack away
until told to do so. Then, stand and push in your chairs; any litter should be picked up. Only when
the teacher says smay you leave the room.

m. HOMEWORK

Enter all homework neatly in your student planner. You should do all work thoroughly, to the best
of your ability.

Make sure written work is neat, in the correct book and ready to hand in on the day stated. If
possibé, get an adult to read over your work and ask them to check it with you. Your
parent/guardian should sign your student planner on a weekly basis.

n. UNIFORM

The School uniform shows all pupils are valued equally. This is important to Grosvenor. ¥You mus
follow these regulations:

Wear your uniform at all times in school, to school, and to all official school functions.

The uniform identifies you as a pupil of this school. Display only the highest standards of behaviour
at all times. Detailed uniform grilations are published elsewhere.

0. USE OF SANCTIONS

Whilst the School seeks to use praise and encouragement more often than sanctions, disciplinary
measures are needed from time to time.

Class routine and discipline are the responsibility ofgihieject teachers and they will follow a
system of:

1 warning;

9 additional work to be done at home;

1 ateacher imposition, such as staying in class at lunch time or after school;

9 reporting to a higher authority;

1 Daily Report.
Inappropriate behaviour will be recded by all subject teachers on Lesson Monitor. A referral
system operates in school which means that if you fail toperate with members of staff, despite
their best efforts the matter will be passed on to the Head of Department or Head of Year and
appropriate sanctions will be applied.

Out-of-class misbehaviour will be dealt with in a similar manner.

For serious or persistent misbehaviour Heads of Year or members of the Senior Leadership Team
may place a pupil in the weekly School detention (Fridag@3¢ 16:35). Parents/Guardians are
notified by letter of the cause.

If a pupil is to be detained after school, parents/guardians are given 24 hours notice.

In exceptional cases a pupil will be suspended and the Education Authority notified.

Parents/Guadians of such pupils must attend an interview with the Principal before their child is

accepted back to School. In a few isolated cases, parents may be asked to consider enrolling their

child in another school because of the detrimental effect that ajp@ipQa F G G A 0§ dzRS 2 NJ 6 SK
having on the progress of others.
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In all cases regarding questions about sanctions, or about any aspect of your school career, your
parents/guardians are encouraged to arrange an appointment with the Head of Year.

Parents / Guardians and prospective pupils should note that acceptance of a place at Grosvenor
DNJ YYIFNJ {OK22f Aa dF 1Sy (2BehaBounPolityidau@ing®thgo0S 2 F (K
Rules) and theCode of Conduct

School Rules

While the School prefers the positive approach rather than use of the sanctions outlined in the
Grosvenor Grammar Schadbde of Condugcthe Gawernors believe that rules are necessary for the
smooth functioning of the school communitfhese rules are based on the 3 essential components

of our School ethos: relationships, respect and responsibilifhe School Rules help to describe

what we acept as "good behaviour" and emphasise the ethos of Grosvenor. In accepting a place in
Grosvenor Grammar School, pupils and parents are indicating that they understand and subscribe to
the School'8ehaviour Poligyincluding the School Rules.

The SchooRules apply at all times whether pupils are on the School Campus or elsewhere,
including travelling to and from school, so long as they are seen to be part of Grosvenor Grammar
School.

1. ATTENDANCE AND PUNCTUALITY
Pupils must:

1.1 be punctual and reguldn attendance and in their arrival to all assemblies and classes;

1.2 not enter the School premises before 8.00 am each day, or remain after 4.50 pm, unless taking
part in a school activity supervised by a member of staff;

1.3 wait outside the Buildings liere 8.00 am;

1.4 attend for the full School Day i.e. 8.40 am to 3.25 pm (except with explicit permission from the
Pupil Welfare Auxiliary, their Head of Year, their Head of School, a Vice Principal or the
Principal);

1.5 sign the appropriate form at thecBool Office if they arrive or leave during the School day;

1.6 remain on the premises throughout the School Day (except with the permission of the Pupil
Welfare Auxiliary, their Head of Year, their Head of School, a Vice Principal or the Principal);

1.7 go home for lunchONLYf they have brought a written request from their parent/guardian
verifying that an adult will be present in the home;

1.8 never leave a class or fail to attend it, without the permission of an authorised member of
staff;

1.9 attend Ehool detentions and teacher impositions on the dates and at the times stated; and

1.10 attend morning assembly unless they have been officially excused.

The Principal will permit exemption only on grounds of conscience or religion. Parents/Guardians
wishing to seek such an exemption for their child must make the request in writing to the Principal.
2. MOVEMENTS WITHIN SCHOOL AND GROUNDS

Pupils must:

2.1 move around the School in an orderly way, keeping to the left in corridors and on stairs;

2.2 queuein single file, on the classroom side before entering a room;
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2.3 allow other classes to leave before entering;
2.4 leave the doorway clear;

2.5 not enter a classroom, store or teaching space without the explicit permission of a member of
staff;

2.6 notplay or enter areas where flowers, shrubs or trees have been planted;

2.7 use only tennis balls for ball games in the playground. The only sports equipment permissible
is a plastic cricket bat as supplied by the P.E. Department. The only exceptioissrtdetiare
where it takes place as part of a supervised P.E. class. No ball games are permitted in the
Science courtyard.

28 y20G ONAYy3 OFNA 2NJ Y202NDbA1SakaO220SNAR Ayidz2 (K
permission.

2.9 ACCESS

Pupils must no enter the following areas which are out of bounds:

2.9.1 The Main School Entrance, the Reception Area and the associated seating (except for special
business in the School Office).

2.9.2 School lifts (except with the permission of the Principal or a Principal).

2.9.3 The staff car parks except for pupils in Senior School to access their own car.
2.9.4 The synthetic hockey pitches (unless accompanied by a teacher).

3. INTHE CLASSROOM

The key is to contribute to an orderly learning environment. Bupust prepare for work
immediately, behave appropriately, obey instructions and listen attentively.

Pupils must:

3.1 get out books quietly and prepare for work immediately;

3.2 remain silent and concentrate on their work when the teacher talks to thescla
3.3 put up their hand when they wish to answer a question and not call out;

3.4 not distract or annoy other pupils;

3.5 not leave their seat without the teacher's permission;

3.6 pack away at the end of a lesson only when the teacher tells you to dndso
3.7 leave the room neat and tidy and exit in an orderly way.

4. BEHAVIOUR

Pupils must:

4.1 maintain a high standard of personal appearance and act at all times with courtesy and
consideration;

4.2 refrain from abusive or violent behaviour, spittingd using foul or offensive language;

4.3 Dbe aware that bullying of any nature e.g. verbal, mental or physical is totally prohibited. This
includes inappropriate use of mobile telephones and other ICT equipment;

4.4 respect all employees, parents, pu@isd members of the general public at all times;

4.5 carry out the instructions of staff at once and without argument;
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4.6 complete homework on time, at home;

4.7 not consume food and drink during class or in corridors, the library, computer areas, offices
stores, toilet areas or Halls;

4.8 place litter in the bins provided or take it home for proper disposal;

4.9 refrain from smoking, drinking alcohol and taking gescribed drugs or bringing any such
materials and substances into School or to Schoehtsy this policy applies to all pupils
regardless of age, and to all School activities, and on all trips. The sanction used in such cases
will include suspension and/or expulsion;

4.10 never bring the School into disrepute (whether in or out of uniforrd amether in or out of
school).

5. UNIFORM AND APPEARANCE
Pupils must:

5.1 wear full School uniform to and from School, at assembly, during the School day and at all
times that they are seen by others as representing the School. Only the Principal or her
appointed deputy may make exceptions to this rule. Details of the school uniform are
published separately;

5.2 label all articles of uniform and other personal property brought to school with their name;
5.3 not wear any badges other than one npnlitical badge;

5.4 not wear jewellery with School uniform except for one plain ring and/or onepulitical
bracelet. Earrings are not permitted, but girls may hame plain gold or silver stud or
sleeper in each earlobe;

5.5 not wear makeup in Years-8.0.Girls may wear unobtrusive makg in Year 11 and Year 12
and Senior School. Boys must keep facial hair close shaven;

5.6 ensure that hair style is natural looking, unobtrusive and acceptable to the Principal;

5.7 ensure that body piercing (apart from that perteitl under rule 5.4 above) is not permitted;

5.8 ensure that they do not have tattoos which are visible when wearing school uniform;

5.9 not bring nonruniform items to school without permission from a staff member;
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The Principal may waive any of the above rules where they are in conflict with religious
beliefs.

6. PROPERTY
Pupils must:

6.1 not bring any items, other than normal school books and stationery or games kit, to School
which have ot been specifically requested by a teacher;

6.2 only bring money for daily needs to school. Where it is essential that other money is brought,
it should be looked after carefully and kept on their person. During P.E. or Games, money or
valuables must baanded to a member of staff for sakeeping;
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6.3

6.4

6.5

6.6

6.7
6.8
6.9

6.10

7.

treat School and personal property with respect. Any damage to property must be reported
immediately to the School Office;

not bring chewing gum, bubble gum, correcting fluid (e.g. Tippex) or ineletiatkers to
School at any time;

not bring any sharp or pointed instruments, knives, firearms (replica or otherwise), fireworks,
lighters, matches, laser pens, any harmful or illegal substances, or any item which might cause
damage to others onto thecBool campus at any time or to any school event e.g. School Trips.
The sanction used in such cases will include suspension and/or expulsion. With some of these
items the PSNI must be informed;

never vandalise property with graffitie.g. on schodbooks, school bags, personal clothing,
furniture, fittings or fabric, walls, buildings, etc.;

pass any article found that is not their property to a member of the Office staff;
not bring offensive material of any sort into School;

rememberthe{l OK22f Qa LRt AOé 2y Y20AftS LK2ySa yR 2i
exceptional circumstances when they are allowed, School accepts no responsibility

whatsoever for loss or damage to any such device, howsoever caused, on or off the School
premises. Molle phones and any other communications or entertainment equipment must

never be brought into an examination room or used in a classroom;

Mobile phones etc. must be switched off (i.e. completely, not just on silent) from the

moment the pupil enters the deool grounds until 3:25pm. If the device sounds at any time,
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duty to confiscate it and give it to a Vice Principal who will set an essay. On the first such

occasion, the phone may be reclaimed by the pupil at 3:25pm. On subsequent occasions, the

Vice Principal may only return the phone directly to the parent/guardian;

not sell any articles whilst on school premises, on the way to or from school or on
school actiities, other than Schoalpproved business.

SAFETY

Pupils must:

7.1
7.2

7.3

7.4
7.5

7.6

7.7

observe and obey safety instructions at all times;

never use subject specialist equipment or apparatus without the supervision of a member of
staff;

obey emergency evacuatiaigns, signals and instructions and leave the buildings by the most
direct route when the alarm is raised;

report to the designated muster station / assembly area in an emergency evacuation;

never climb a school fence, gate or wall and must méeeareas cordoned off by Amey staff /
contractors;

place all medications (including headache tablets) brought to school, in th&eepeng of
the Pupil Welfare Auxiliary;

report any concerns regarding abuse (physical, emotional, neglect, ssxamkesult of
exploitation) of themselves or others to any member of staff or the Designated Teacher.
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Recognition and Reward Structure

In keeping with the ethos of the School, there is a desire to recognise the good behaviour and
attendance of our pupils. This positive reinforcement of acceptable behaviour is designed to
minimise the need for the use of the sanctions.

Thefollowing list is by no means exhaustive but identifies some of the strategies employed by staff

in the school to recognise the work, behaviour, attendance and effort of pupils.

T
T
1
1
1
T
T
1
1
T
T
1
1
1
)l
)l
1
1
)l
)l

Junior Presentation

Prize Distribution

School Honours

Verbal and written clss affirmations

Recording of achievements on Lesson Monitor

Attendance Stickers
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Personal letters of congratulations from the Principal and other staff
Announcements in assemblies

Digital signage

School pens & other stationery f&eport Card Grade Achievement or Improvement
Year Group Achievement Boards

Educational trips

Subject specific celebrations e.g. Sporting Awards Dinner
Stickers/stamps

Postcards/certificates for attainment home to parents

Thank you cards e.g. Open Nights

Certificates recognising improvements

Shares/stars/pointgtowards a goal e.g. free homework night

End of year prizes e.g. books
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13. CODE OF CONDUCT FOR PUPILS ON EDUCATIONAL TRIPS

1 RULES FOR PUPIL BEHAVIOUR

1.1 The Board of Governors wishes to make clear that on educational visits pupils are unde
school's jurisdiction at all times.

1.2 Breaches of the Grosvenor SchB8ehaviour Poligyor this Code of Conduct, will not be
tolerated; those who behave in unacceptable ways will be liable to disciplining as if they
on school premises.

1.3 TheCode of Conduets published annually to all pupils and parents applies whilst puils
on Educational Visits.

1.4  The forms of discipline available are outlined in the Sch&alsviour Policlut additionally

include:
1 confinement to accommodation area
9 withdrawal from scheduled activities
1 restrictions on movement together with increassupervision levels.
1 6SAy3a aSyid K2YS LINBYlFGdzNBtfe |4 GKS
1 in extreme cases of misbehaviour, the sanctions of suspension or expulsion or

return to School may be applied.
15 In any case of illegal drug abuse among pupils, the Boaedwérnors and PSNI Drug Squa

must be informed. A copy of any report made to the Board of Governors should also be
forwarded to the Education Authority.
2 GENERAL

2.1 lfgleéa GKAY]l Fo2dzi @2dz2NJ 26y YR 20KSNEC

2.2 If you have a problem or argorried about something, always tell someone whom you tru
This may be your teacher, course organiser or host paeRt® y Qi & dzF F SNJ A

2.3 If you have particular health or dietary needs, tell the supervising adults and/or the host
organisation.

24 Always follow the instructions of your Group Leader and leaders, including those at the
venue of the visit.

2.5 If you do get lost or separated, follow the procedures agreed for such an occurrence. If
totally disorientated and confused, go to a public place where you will be seen by lots o
people and where you can ask for directions.

2.6 Ifapproached by someore2 dz R2y Qi 1y2¢6 Ay | GKNBIFGSy
away.

2.7 If travelling on a bus or train and someone makes you feel unsafe, move to a different s
preferably closer to the driver or other passengers.

2.8 Personal travel arrangements should be carefully planned. Ensure you are familiar witt
whoever is transporting you and never travel alone in vehicles with strangers.

2.9 Be aware of situations which may cause you harm or injury and where necessany &nfo
responsible adult (e.g. leader) about your concern.

2.10 Dress and behave sensibly and responsibly.

2.11 Be sensitive to local codes and customs.

2.12  Think things through carefully before you act and do not take unnecessary risks.

3 WHEN PARTICIPATING IN VISITS ABROAD
3.1  Always pack your own suitcase and never carry items for anyone else.
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2.2

2.3

24

3.2

3.3

3.4
3.5

Learn the telephone numbers of the emergency services in the country you are visiting
before you leave and make sure that you keep theandy.

When out and about, always carry details of where you are staying e.g. address, teleph
number and contact details.

Always keep enough money to make a telephone call.

If personally carrying essential documentation, money or valuables, keep them secure i

either an inside pocket, busbag, money belt or something similachoose whichever is
comfortable for you.

4.1 Never. Travel on a moped, motor scooter or motor bike during your visit.

12. CHARGES AND REMISSION POLICY

INTRODUCTION

The Governors of Grosvenor Grammar School are committed to ensuring that all pupils,
regardless of socieconomic background, have egj access to the curriculum and to school
facilities.

The school will follow articles 1235 and 13738 (relating to Charges in Grafitded Schools) o
the Education Reform (NI) Order 1989, the Education & Libraries (NI) Order 2003, the Edu
(2006 Order) Order (NI) 2007 and the guidance provided by DENI Circulars 1990/34 and 2
SCHOOL FUND

Grosvenor believes in providing as many opportunities as possible for its pupils to develop

academically and as young citizens. The &8laBoery grateful to parents for the contribution

that they have made to the School to help it provide these opportunities.

The School Fund contribution is £80.00 for the first child and £40.00 for each additional chi

currently enrolled from thesame family, to a maximum of two additional children. This fund,

the good of the pupils, is administered by a committee comprised of the Principal, a Vice

Principal, the School Treasurer, the School Cashier, the Bursar and two members elected |

staff. The School Fund Committee is overseen by the FinancE&umittee and ultimately the

main Board of Governors. The accounts, which are subject to annual review by an indepen

examiner employed by the Board of Governors, are published to all {sairethe Annual Report

The School Fund is used to:

1 provide transport, materials and other costs for most academic and extmacular
activities;

9 provide funding for posi6 facilities;

1 provide funding for practice materials in practical subjestish as Art, Home Economics an
Technology & Design;

T YIAYGFAy (GKS {OK22fQa SOK2AaT

9 provide insurance cover for all pupils during games and other activities against loss of i
eye, paralysis or death; and to

9 provide limited cover for loss/damage to persoibelonging which are legitimately in schoc

The total sum owing may be paid either as a single payment on a date set by the School in

October or in two parts, one payment in October and the other in January.

MEALS
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6.1

6.2

9.2

Application Forms for &e meals are available from the School Office.
Alternatively, pupils can purchase meals or snacks from the Dining Centre.

CHARITY GIVING

The School believes that it is important to promote charitable giving as part of developing tt
pupil as anember of society. Every week pupils have an opportunity to make personal done
to the Charity Fund and a committee of pupils and teachers decide, throughout the year, or
allocations to various charities. In addition, other opportunities will be pexithroughout the
year for pupils to contribute to, or raise, money for various charitable projects through
involvement with, for example, Habitat for Humanity, Christian Aid and the Voluntary Servic
programme.

TUITION

All timetabled tuition is povided free of charge. (In addition, see Music below.)
TEXTBOOKS AND STATIONERY

All textbooks are provided free but a charge, equivalent to the cost of purchasing a new bot
made for replacing a lost or defaced textbook. All textbooks issued must be returned at the
of the course otherwise, the replacement cost will be charged.

A set of stationery will be provided free of charge at the beginning of each academic year.
Replacement exercise books, file paper, etc. will be a charge to the parent/guardian. The S
Stationery Shop provides most basic items at lower thamadb retail prices.

MUSIC

Musical instrumental tuition is provided by:

1 Peripatetic teachers from the City of Belfast School of Music (CBSM). A charge will be r
for the use of this service. The money is payable in three instalments (end of Septembe
of October, end of February). Additionally, an annual fee to insuiastrument, will be
charged by the CBSM.

9 Other instrumental tuition (including voice) is available from private tutors during school
(payable in 10 week instalments). The School can normally provide an instrument on loi
with an additional annual sBurance charge.

1 SeeMusic Tuition Policfpr details of current charges relating to music tuition and
instrumental hire.

VISITS AND FIELD TRIPS

Where these are a necessary part of the required specification for examination; then, no ch
will bemade. Should an overnight stay be necessary, a charge will be made for board and
lodging.

Other trips will be charged at cost. All payments must be made before travel and refunds fc
those failing to travel will not normally be possible.

PRACTICAAUBJECTS

Some extra costs incurred in project or coursework are chargeable to the parents/guardian:
the pupil. Pupils can retain the finished product in such instances following the period the
examination boards require the school to retain suabrkv

In the case of KS3 (Yeard® Art, Home Economics and Technology & Design, the School F
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9.3

10
10.1

12
12.1

12.2
13
13.1

14
14.1

voluntary contribution includes a sum to cover the cost of most practical materials.

For pupils in Years 114, most practical materials are provitlérom the LMS budget (for that
department) or are paid for by the pupils.

PUBLIC EXAMINATIONS

Entry fees are met by the School for the first sitting of approved GCSE / Level 2 qualificatio
GCE / Level 3 qualifications for courses whighdtides and for which parents/guardians have
agreed the entry. If the pupil fails to meet requirements (e.g. coursework/Controlled
Assessment) or fails to turn up for an examination, any cost incurred by the School will be |
on to the parent/guardia.

Examination entries, for current pupils of the School, will be paid once only. The cost of ar
sit of an examination or module will be a charge to the parent/guardian and must be paid fc
advance by the parent/guardian.

Any costs ofe-marks must be paid for in advance by the parent/guardian. The cost of any
remark which results in an improved mark will be reimbursed to the parent/guardian.
GAMES, CLUBS AND SOCIETIES

In general, the School will meet the transport costs fopits of these activities (inside Northerr
Ireland). However, for events outside Northern Ireland (e.g. a team tour) a charge will be m
Where pupils have permission from the Principal to enter competitions representing the Scl
the entrycharges will be paid by the School.

PROPERTY DAMAGE AND FINES

The Principal and Vice Principals are empowered to impose a fine to cover repair or replac
costs for damage to, or theft of, property.
The money collected in fines will béaped in the School Fund Account.

DEPOSITS FOR LOCKER KEYS

The School charges a deposit of £5 per key for locker keys. The deposit will be repaid on tt
return of the key. Lost locker keys will be replaced at a charge of £5 per key.
EXEMPTIONS

Grosvenor encourages pupils to play a full part in the life of the School, regardless of family
circumstances. The Principal is always prepared to discuss privately and in confidence any
financial issues that parents/guardians may raise.
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Uniform Regulations

It is the policy of this school that:

1. all pupils wear the official school uniform as outlined in tineiform regulations published
annually to parents.
2. the Uniform Policy is reviewed annually.

SUPPLIERS  Gowdy's 121 Woodstock Road, Belfast (Boys and Girls)
Little's 254 Woodstock Road, Belfast (Boys only)
School Days 16 Holywood Road, Belfast (Bamsd Girls)
Warnock's 407 Lisburn Road, Belfast (Boys and Girls)
BOYS REGULATIONS
1. Blazer Black, wool, or mamade fibre, which is sold complete with School or
Senior School badge and bought from the official suppliers.
2. Trousers Evvaprest (extra wght) charcoal grey.
3. Shirt White plain.
4. Pullover Mid-grey, necked,plain or with Grosvenor neck band. Cardigans may not be
worn.
5. School Tie The School tie is available from the suppliers; the Senior School Form tie is only
available from theschool.
6. Socks Dark Grey or Black
7. Shoes Shoesmust be black leather and plain (not bootg)nd, for safety reasons,

with a heel no greater than 4cms, as illustrated below

8. Outdoor Coat Single coloumplain black, plain dark navy blue, plaibottle green or plain
yellow raincoat or anorak(Alternatively the official GGS Track Suit top may
be worn as a coat).

NB Coats should be neither leather nor denim; no lettering; no motifs; no
coloured panels other than plain safety reflectors are petaxit as are plain
safety cycle reflector harnesses or safety armband reflectors.

9. Scarf Only a Grosvenor scarf may be worn. There are two types: a woven one,
F@FAfLF0ofS FNRBY 2dzNJ adzLlLX ASNERT yR | WO
the School Shop.

10. Hair Ties Hair Ties can only be bottle green, navy or black in colour. Hair should be a
natural looking colour.

11. Hats Woollen or fleece, plain navy or plain black. NB: Hats should not be worn
inside school.

12. Jewellery No jewellery exceptl small plain signet ring and 1 negpolitical bracelet.

One lapel badge may be worn if not political.
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GIRLS REGULATIONS

1.

2.

Blazer Black, wool, or mamade fibre, which is sold complete with School or
Senior School badge and boudtdm the official suppliers.
Blouse Regulation white shirt blouse of correct size (short sleeved green/white

AONRALISR 0f2dzaS T2NJ adzYYSNJ S| NP DANI &Q

from Easter to Halloween.)

Pullover Bottle GreenV-neck, fine plai knit of correct size. Cardigans may be worn in
Senior School ONLY.

Skirt Bottle Green box pleatedo the knee in length

School Tie The School tie is available from the suppliers; the Senior School tie is only

available from the school.

Outdoor Coat Single colouplain black, plain dark navy blue, plain bottle green or
plain yellowraincoat or anorak. (Alternatively the official GGS
Track Suit top may be worn as a coat).
NB Coats should be neither leather nor denim; no lettering; no satib
coloured panels other than plain safety reflectors are permitted, as are plain
safety cycle reflector harnesses or safety armband reflectors.

Knee Socks/TightBottle Green

Shoes Shoesmust be black leather and plain (not bootgnd, forsafety reasons,
with a heel no greater than 4cms, as illustrated below

¢

Scarf Only a Grosvenor scarf may be worn. There are two types: a woven one,
F@FAflIofS FNBY 2dzNJ adzLILX ASNET +FyR |
the School Shop.

Hats Woollen or fleece, plain navy or plain black. NB: Hats should not be worn
inside school.

. Hair Bands/Ties Hair Bands and Ties can only be bottle green, navy or black in colour. Hair

bands must not be broader than 4cms. Hair should betarablooking
colour.

. Jewellery No jewellery excepl small plain signet ring, 1 nepolitical bracelet

andone small plain gold osilver stud or sleepein each earlobe. One lapel
badge may be worn if not political. Hair accessories ghbalsmall and
unobtrusive.

. Make-up No makeup in Years 810, unobtrusive makeip in Years 1114. Coloured

nail varnish is not permitted.

SPECIAL NOTES

Pupils must wear their uniform, including blazesand from SCHOOL and to ASSEMBLY.
Shirts/blouses must be worn tucked in and fully buttoned. Summer blouses must be tucked in

if a jumper is also worn.

DANI &aQ al]ANLA Ydzad O2YLIi & sgA0K (GKS NBIjdzA NBR
suppliers assure us that the necessawdths are stocked to allow all pupils to comply. The

skirt must not be rolled up at the waist.
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All pupils must wear plain, completely black shoes without ornaments and with black shoelaces
properly tied, if applicableNO TRAINERS

Pupils must not war any noruniform items to, from or within school.

In addition to the outdoor coat, pupils are permitted to wear the School Fleece or Official
School tracksuit top (only available through school). No other type of fleece or tracksuit is
permitted.

Outdoor coats, fleeces, tracktops must not be worn within school.

All articles of uniform and all other belongings brought to school must be clearly labelled with
name and form.

Expectations about personal appearance are covered in the School Relessection 5

G!' YAF2NY YR !'LILISIENIyOSeo®

Parents' ceoperation is requested in ensuring that the correct size of garment is worn and that
attention is paid to general grooming and appearance. (If you have any queries on uniform please
ring 028 9070277 and ask for Miss Hyndman).

BOYS'P E & GAMES KIT GIRLS' P B GAMES KIT
PE PE top PE PE / Games top
PE shorts PE / Games skort
White socks Games socks
Training shoes (Non marking) Training shoes (nemarking)
GAMES Grosvenor GS rugby jersey GAMES PE kit (as above)
Rugby shorts Training shoes (Non marking)
Rugby socks (Green, blue, Hockey Stick
white hoops)
Boots (rugby or soccer)
NB: Each pupitequires a towel, mouth guard and shin guards for every lesson.
PE and Games kit items are only available through the school.

Pupils must wear full school uniform or a school tracksuit as they travel to and from Games and
matches offsite.

Uniform Grants are available in certain circumstances; a sample form is provided on p&gend
application forms are available from the School Office or framvw.eani.org.uk/i-want-
to/fsm/howtoapply/
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The Friends of Grosvenor Association

Dear Parent/Guardian

Welcome to Grosvenor Grammar School. The Friends of Grosvenor Association (FOG) is our
PTA. We aim to help provide parents/guarBawith a social link to the school and we are
often asked for our opinions on aspects of school life. In addition, we raise funds which
provide certain items for both pupils and the school which are not covered by Government
funding. The bigger our memiship, the more effective we can be in achieving these goals.

If you would like to become a member of FoG for this school year, please complete the
membership slip below and return it to the School Office. By joining you are very welcome
to attend our medings held on the % Monday of the month at 7pm in the Careers Suite.
We understand that parents lead busy lives and may only be able to attend occasionally.
Minutes are circulated by-eail after each meeting, but you can choose not to receive
themifyadz R2y Qd ¢l yia G2o

If you have a subject that you would like discussed at our meetings, or ideas for fundraising,
please let us know by-mailing friendsofgrosvenor@gmail.com.

Yours sincerely

Rosie Russell

Chairperson

Rlease Detach

The Association of the Friends of Grosvenor

Membership Application for the School Year 2017/18

NAME:
ADDRESS:

POSTCODE:
TELEPHONE: MaB
EMAIL:

| would prefer not to receive minutes (tick box if applicabll:l

Pupil(s) at Grosvenor:

| ENCLOSE MEMBERSHIP FEE OF £10.00 PER FAMI
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How to get to Grosvenor: Bus Routes

Translink (Metro) provides a number of bus routes which connect to the schdbilst we have
made every effort to provide accurate information, the bus times given are provisional and parents
are urged to check with the relevant bus company before the start of the school year.

BEHAVIOUR

We regularly receive compliments about the nduct of our pupils, but it only takes one misguided
individual to damage the reputation of all. Pupils are reminded that School Rules apply when
travelling to and from School, and of the consequences of failing to display the high standards of
behaviourwhich we expect. Courtesy and respect for others remain important at all times.

BUS ROUTES
A. East Belfast/Dundonald

1. BELMONT SERVICE: Metro 'School Special' 899

dep: 7.45 from DUNDONALD TERMINUS

route: Upper Newtownards Rd, Castle Hill B&imont Rd, Holywood Rd, Dundela Ave to
North Rd, Grand Parade and Castlereagh Rd

arr: Orby St (Orangefield Presbyterian Church) approximately 08.13

Return: 15.50 from Castlereagh Rdolite : Castlereagh Rd, Knock Rd, Sandown Rd,

Ballyhackamore, turns ght at North Rd., Dundela Ave, Belmont Rd, Massey Ave,
/aGf SKAfE wRX | LIISNI bQlF NRa wR (2 5dzyR2Yy Il fF

2. DUNDONALD/BALLYBEEN/Icebowl SERVICE: Metro 188

dep: 7.05 from BALLYBEEN ENLER CENTRE; 7.16, 7.30 & 7.40 from East Link Rd

route: Rank Rd, Grahamsbridge Rd, East Link Rd , Dundonald Icebowl 7.18/7.32/7.42,
Gilnahirk Rd (Kingsway Park) at 7.25/7.39/7.49, Braniel (Farmhurst Green)
7.28/7.42/7.52, Dual Carriageway, Castlereagh Rd.

arr: Orby St (Orangefield Presbyterian Church)

Return: 15.45, 15.49, 15.57 or 16.04 from Castlereagh Rd (Ulsterbus Stop on Castlereagh Rd
between Houston Dr and Orby St ONLY)

3. DUNDONALD SERVICE: Metro 19

dep: 7.20 or 7.40 from DUNDONALD TERMINUS (during School term) (every 20 minutes)

route: IcebowlYAy3Qa wRX ! LIISNI bSgiliz2eyl NRa wRX . Iffek

arr: Bloomfield roundabout. Pupils then walk via Grand Parade, Orangefield Lane
(approximately 10 minute walk).

Return: 16.07, 16.27 from Bloomfield roundabout (every 30 minutes)

4. BELFAST CITYCENTREISER Metro 5A

dep: 07.57 or 08.12 (every 10 minutes)

route: Donegall Square West, High St, Mountpottinger Link, Castlereagh St, Castlereagh Rd,
Whincroft Rd, Farmhurst Green

Return: Departs Castlereagh Raery 10 minutes.

5. BRANIEL SERVIE&rmhurst Green) Metro 18

dep: 7.56 (every 20 minutes)
route: DAfYIKAN] WwWRX YAYy3aQad wRXI /fFNrg22R t 132 . ff¢
Return: 16.17 from Bloomfield roundabout (every 20 minutes)

6. BRANIEL SERVICE Metro 5A

dep: 7.58 or 8.10 fromBraniel (Farmhurst Green)[every 10 minutes]
route: Whincroft Rd, Castlereagh Rd

arr: 8.10 or 8.25

Return: Every 10 minutes
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B. North Down

1. BALLYGOWAN SERVICE: ULSTERBUS No. 12 or 'School Special’

dep: 7.30, 7.45Service 07.45 school or 8.00 from BALLYGOWAN SQUARE
route: Ballygowan Road
arr: Castlereagh Road at 7.50, 8.05, 8.05 or 8.25
Return: 15.50 or 16.20 from Castlereagh Road
2. DERRYBOYE SERVICE: ULSTERBUS No. 12
dep: 7.25 from Derryboye
route: Raffrey, Carrickmannon to Ballygowan
arr: Castlereagh Rd at 8.05
Return: 15.50, 16.20

3. COMBER SERVICE: ULSTERBUS 'School Special'

dep: 7.43 from COMBER CEMETERY, 7.45 from Killinchy Street

route: Andrew's Mill, Railway St, Belfast Rd, DureldnEast Link Rd, Tullycarnet flats, Knock
Rd, Dual Carriageway

arr: Castlereagh Rd at approximately 08.15

Return: 15.45 from Castlereagh Rd. This Bus travels to Comber via Ballygowan. The first

WRNPFLIQ LRAYG Aa ySI N / lygoviad/GombeyRbadQieds 2y (K
then travels along to Comber Depot. This RMBES NOT STGP2 Y2RINEBRQJ LJdzLJA f &
before Clattering Ford.

4. MONEYREA SERVICE: ULSTERBUS No. 12 (Ballygowan Bus)

dep: 7.36, 7.46, 7.56 or 8.11 froMONEYREA VILLAGE
route: Via Crossnacreevy

arr: Castelreagh Rd at 7.50, 8.00, 8.10 or 8.25
Return: 15.45, 16.15

C. South Belfast

1. BELVOIR SERVICE: Metro 975
Special permission to arrive in School late is granted to pupils using Metro 188D service from

Hydebank.

dep: 8.21from HYDEBANK TERMINUS (Milltown Rd)

route: Belvoir Estate, Newtownbreda Rd, Forestside, Ormeau Rd, Knockbreda Rd, Mount
Merrion Ave, Ladas Drive, Castlereagh Rd.

arr: Castlereagh Rd at 8.45

Return: Metro 31-15.40 from Castlereagh Rd (every hous [IL@S o6dza G { I Ay &0 dzNB

Forestside (Upper Galwally) and transfer to Metro 77/78 (every 30 minutes).

2. FOUR WINDS SERVICE: Metro 31

dep: 7.50 from FOUR WINDS TERMINUS

route: Newton Pk, Saintfield Rd, Upper Knockbreda Rd, Dual Carriagew&aaihereagh Rd

arr: Castlereagh Road at approx. 8.15

Return: Metro 31-mp o FNRBY /Fadf SNBFIK wR O0SOSNE K2d

Forestside (Upper Galwally) and transfer to Metro 7A or 7B (every 10 minutes)

3. ROSETTA (Knockbreda Rd) SERVEKL® 40

dep: 8.13

route: Mount Merrion, Rosetta Rd, Upper Knockbreda Rd,

arr: Castlereagh Rd at 8.17

Return: 16.32 (Metro 30); or 16.58 (Metro 29) from Castlereagh Rd via Ladas Drive
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D. Mid Down
1. SAINTFIELD AND CARRYDUFF

Special permission tarrive in School late is granted to pupils using Metro 188D service.

EITHER:

route: ULSTERBUB2 (KS {FTAYUGFASEtR w2l R .dza {G2L) 2L &
to Metro 188 (departs Saintfield Rd at 8.30)

arr: Grosvenor Grammar School at 8.50

OR:

route: Ulsterbus to Forestside then Metro 31 from Four WindsBus Stop on Upper
Knockbreda Rd (Marks 8pencer side). Pupils use the pedestrian crossing in order to
cross the Saintfield/Ormeau Rd and then join the Metro 31 Service (departing
approximately 7.55) to Castlereagh Road.

arr: Castlereagh Road at 8.15

Return: 15.40 from Castlereagh Road Mefigo. 31) (every 60 minutes). Leave bus at
{FAyaodz2NE QazZ C2NBaitairRs 0 | ULRTIERBUSD I t g f € &
Ormeau/Saintfield Rd.

TRANSPORT

Many parents are concerned about the policy of the Department of Education of Northern Ireland
(DENI) on trasporting pupils to and from school.

9 Our experience is that despite recent changes in the law there has been virtually no change in the
transport arrangements for the vast majority of our potential pupils.

9 Those living more than three miles away from the@arest suitable grammar school continue to
receive free transport.

9 Individual locations may vary; we are happy to discuss the matter with parents/guardians
requiring more information.

The Education Authority has introduced a new online process to gdpt home to transport
assistance for new applications only. The online application can be found at
http://www.eani.org.uk/i -want-to/get -adviceon-home-to-schooltransport/apply-for-schoot
transport/. A sample of the form is provided on pagé&.7

If your child is already in receipt of transport assistance and continuing into their next academic
year, without any change in circumstances i.e. change of address or change of school, then you do
not need to reapply for transport assistance. If your circumstances have changed, please contact
the Education AuthoritySchool Transport Helpdesk on 0300 200 7824.
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Grosvenor Grammar School Eco-code

The whole schoatommunity continues to strive to improve its environmental performance
by adopting the ecewode. The ecoode emphasises the community ethos within the
a0K22f YR LINRPY23GSa (GKS a0K22fQa OFNAyYy3I FGdA

RELATIONSHIPRESPEGCTRESPONSIBILITY 74



